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This change includes all material written in MAP ltems 28-02(E): 33-02(E): 40-02(E): 47-02(E) and editorial
changes U02018: U02020; U02021: and /02020, Insert the attached pages and remove the corresponding pages.
This cover page replaces the Change 190 cover page.

BRIEEF OF REVISION
These are the major changes made by Change [91:

U1025. Adds Defense Office of Hearings and Appeals (DOHA).

U2200: Table U2C-2, Part I, Footnote 6:. Includes new wording dealing with POC use when beginning or ending
travel at the dependent’s residence.

U3415; UJ4520; T4030; T4040. Changes MTMC s rental car agreements. requiring a $3 per day administrative fee
for members and employees renting cars under a Government agreement,

U5130-A1; U3230-Al. Deletes pars. US130-Ate and fand US230-Ale and

U5630-B. item 15. Revises the ettective date of the partial DILA from 9 February 2002 to 1 January 2002,

LU7200-A3b; U7206, item 5; U7207-D3: U7300-C3. Clarities that a traveler is not allowed contract city pair fares 10
and from higher cost alternate (or other) locations (¢.g.. FEML, R&R, RAT).
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CHAPTER 1

PART A: APPLICABILITY AND GENERAL INFORMATION

Paragraph
11000
113006

11010

vint=
11020

171025

111635
{11036
1’1038
111039
1040

V1045

1050

11051

Change 191
11/1/02

Contents

Application

Complementary Regulations
Implementation

A, Entitlement Regulations
B.  Implementation Regulations
Expenditure Authority

Effective Date of Regulation Changes

Comptroller General (CG), Defense Office of Hearings and Appeals (DOHA),
Office of the Secretary of Defense (OSD) General Counsel (GC) Decisions

Terminology

Reimbursement of Department of Defense Domestic Dependent
School Board Members for Certain Expenses

Space-Available Travel Initiative (SpATI) for Childcare Test

Navy Members Ordered to Nuclear Power Command Training Curriculum
Not Used

DOD Test of Simplified Entitlements

Gain-Sharing Program

Government Quarters Use/Availability

A.  Quarters Available

B, Quarters Not Available

C. Travel Order/Voucher

Conferences/Training at the PDS

Hotel and Motel Fire Safety — Approved Accommodations

Ut-i



PART B: GIFTS, GRATUITIES AND OTHER BENEFITS RECEIVED FROM
COMMERCIAL SOURCES

Paragraph Contents
U1200 Retaining Promotional Items
A.  General

B.  Seat Relinquishing
C. Lost or Delayed Accompanied Baggage

U1208 Standards of Conduct and Payment Acceptance from Non-Federal Sources for
Travel and Transportation Expenses

Change 191 Ul-ii
11/1/02



Applicability and General Information U1010

CHAPTER 1

PART A: APPLICABILITY AND GENERAL INFORMATION
U1000 APPLICATION

This Volume contains basic statutory regulations concerning official travel and transportation of members of the
Uniformed Services. The regulations in this Volume pertain to travel and transportation and certain station
allowances. These regulations are issued under the authority of 10 U.S.C. §2631-2635 and Chapter 7, 37 U.S.C.
There may be circumstances when payment of certain allowances is prohibited. Those circumstances are stated,
However, just because a prohibition is not stated does not mean that an entitlement exists or can be authorized.
All regular and reserve personnel, without regard to the Service to which they are assigned. are covered.

U1006 COMPLEMENTARY REGULATIONS
DIA prescribes regulations in DIA Manual (DIAM) 100-1. Volume 1, Part 4. These regulations provide special
allowances for DoD members, who are U.S. nationals. assigned to or in designated training for assignment to a DAS or
DIA liaison detachment station outside the United States. These regulations also affect their dependents. Members may
not receive allowances under the DIA regulations and allowances prescribed in this Volume for the same purpose.
The allowances include:

1. environmental and morale leave transportation.

2. travel and other expenses for dependent education,

3. home visitation between consecutive tours.,

4. dependent travel in connection with TDY.

N

dependent visitation,

6. dependent care expenses connected with trainng of responsible dependents.
7. representational travel by dependents,

8. removal of dependents and HHG,

9. shipment ot a POV.

Address requests for copies of DIAM 100-1 to Department of Defense. Detfense Intelligence Agency. Atm: DA,
Washington, DC 20340-5329,

U1010 IMPLEMENTATION

A. Entitlement Regulations. The regulations in this Volume require no further entitlement implementation.
When necessary, they may be supplemented by administrative regulations which shall not prescribe entitlements
different from those in these regulations. It is recommended that each supplemental directive paragraph reference
the JETR.

B. Implementation Regulations. Each Service. or Services jointly, should issue implementing administrative and/or
procedural directives for certain entitlements. The fisting below cites entitlements that do have implementing
instructions provided by Service regulations. There may be additional implementing instructions that are not
specifically cited below,

Change 191 UlA-1
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Applicabilitv and General Information 11015

1. completion and submismion of tavel vouchors:
2. order endorsements refated to toreign flag carriors i, 172

3. procedures for the iserance. vse and e of et cekels wd Jor the payment for meals procured with the
tickets (see par. USO1R-BY.

4. procedures and condittons under which advance piavieats, authorized by these regulations (including those in
Chapter 5. Part B, Chapter = Part O apter 50 Pane D0 Cheprer o) Part B2. Chapter S, Part F, Chapter 5. Part G and
Chapter 5, Part H - see par. U3020) may be miode. CAlso. see pars, USTOS US250, U5560, U6013-A, UG013-B,
U6060-A, U6000-R. 1 9116-BLand Uu208):

5. appropriate sepaiaiton acis s (see pars, S E2 - A ana U 130-A3):

6. required documentation tor reimburseuent jev personatly procured transportation or travel by POC for

dependents i connection with & <inp bemg constrectad or underooing overhaul or inactivation (see par, U5222-
MS):

7. claims for personally-procured HHG ttansportation (see pars. UA320-Dy;

& member financial responsibility fsee pars, VS 230-A40 T3 30 A0 DRSO US445, 15474, and US520);

9. personal emergency determination (see par, U 7705.705

10, transportation of the remaivs of deceased mcinbess and dependents {see Chapter 7, Part R);

11, currency loss gain procedures for OHA (see par. U9 110-B3)

12. COLA payment while entitled to TEA (see pac 17920%-1:0 Step 4a(2) and U9207-H, Example 4, after step

13, command sponsorship criteria (see Appendiv A detinition of COMMAND SPONSORED DEPENDENT);

14, establishing children’s dependency (see Appendin A definition of DEPENDENT); and

—_
j 4

. CTO use policy (see par. TIA120).

11015 EXPENDITURE AUTHORITY

Nothing 1 these regulations provides authority for expenditures for purposes not provided for in appropriations.

U1020 EFFECTIVE DATE OF REGULATION CHANGES

Changes to this Volume are effective, unless otherwise noted. on the date of the published change in which they first
appear. This date appears in the lower right comer of cach reprmted page. When the effective dates are different

from the date of the published change. those dates are indicated.

*U1025 COMPTROLLER GENERAL (CG), DEFENSY OFFICE OF HEARINGS AND APPEALS (DOHA),
OFFICE OF THE SECRETARY OF DEFENSE (OSD) GENERAL COUNSEL (GC) DECISIONS

The application of basic laws. appropriation acts. JFTR. JTR. and departmental mstructions to specific circumstances of
travel Is subject to interpretation by the CG. DOHA. and OSD GC. CGo DOHA and OSD GC decisions provide
guidance for similar cases-<ituations wvolving the same crcunistanees.

Change 191 UlA-2
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Adn on ation and General Procedures U2200

PART C: TRAVEL STATUS

wy JRANEL STATUS

_of iravel Status. Members are entitled to travel and transportation allowances only while in a "travel
e ina travel status while performing travel away from their PDS on public business under competent
meinding necessary delays en route. Travel status begins when members leave their residences, offices,
s ol departure and ends when they return to their residences, offices, or other points of arrival at the

Gl ot :ﬁ,}\;_‘_

s tors Ponder Which Travel Status Exists. "Travel status," except as a member of ship’s complement, includes:

Foconnection with necessary 1DY including time spent at a TDY station, without regard to whether
v cecdwhile traveling, and without regard to the length of time away from the PDS:

<o ddefay winfe awaiting further transportation after travel status has begun;

savebeeamdoe from a hospital for observation or treatment (for travel to/from medical facilities in the local
NI R IS "‘l:x{)()(‘)

AL sament or other aireraft. including:

i for naming purposes made under orders of competent authority that require one or more landings
crisnathe startig point: and

I ary delays incident w the mode of travel;

o evbee e e purposes made in the absence of travel orders when it is necessary to remain away

Sy

ter ccumistances determined jointly by the Secretaries concerned before, during, or after occurrence to

Sttt e berage,

[

ning and Lnding

ooiew Members or Courlers Only, See Table U2C-

foher han Avrcrew Members or Courlers. See Table U2C-2.

Member Assigned to a Two-Crew Nuclear Submarine (SSBN). Travel status ends and the member begins a
tinpnoe i pehabibitation status when:

e member arrives at the vessel’s homeport, and

i no durther travel away from the homeport is required by the PCS orders before reporting on board the

cabaoanne

~hether o not the submarine is at the homeport (57 Comp. Gen. 178 (1977)).

v T

CY Departure/Return Site

teomsthorizingsoider-issuing otticial may permit the member to begin/end official travel from the
vt which the member maintains the family residence if it is not the residence from which the
“commintes daily to the PDS.

BB ctagecas to the Government, POC use may be authorized approved to begin‘end at the:

dapes 100 v2C-1



Administrative and General Procedures 2200

(1) Member's residence (from which the meniber commutes daily to the PDS),

(2) Location at which the member maintains the family residence if it is not the residence from which
the member commutes daily to the PDS.or

{31 Place near the member’s residence where the POC s garagedistored.
¢. Relative cost should he a consideration,
d. EXAMPLE: The member's PDS 13 Alexandrio. VA, The member resides in Alexandria during the
workweek and commutes daily to the PDS. The member maintains the family residence in Norfolk. VA.
The member may be permitted 1o begin and or end official travel on TDY at Norfolk, VA,
Table 12C-1
Part I -- Beginning of Travel Status

Departure from PDS -- Aircrew Members'

A B C D
Rule | When Member And Proceeds To And Then To Travel Status Begins
Departs When Member
Departs From
1 Home Office Flight opns/terminal at the | Terminal 4
PDS 3
2 Home Flight opnsiterminal atthe | N A Terminal 4
; PDS 3
3 | Home Office Flight opns/terminal not at | Oftice 2
i the PDS 3
4 i Home Flight opns/terminal notar | N A Home
1 the PDS »
Part II -- Ending of Travel Status
A B C D
Rule | When Member And Proceeds To And Then To Travel Status Ends
Returns To When Member
Returns To
5 Flight opns/ terminal | Office or home N/A Terminal 4/
at the PDS ¥/
0 Flight opns/ terminal | Office Home Office 2/
not at the PDS ¥
7 Flight opns/ terminal | Home N'A Home
not at the PDS 3/

|- Members performing TDY as aircrew members includes those members for whom aircrew duty is an additional

duty.

Also includes Armed Forces couriers and other members who primary duty makes the air terminal a regular

duty place. This does not apply to Reserve Component members for first and last day when called to active duty.
Alircrew status for Reserve Component members only applies after the member arrives at the active duty location and
terminates when the member departs upon relief from active duty.

2/ Disregard travel to and from office it no duty was performed there.

3/ “At PDS” means within the limits of the PDS as defined in Appendix A.

4/ Departs from/returns to terminal refers to “wheels up/wheels down.”

Change 191 U2C-2
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Administrative and General Procedures 12200

Table U2C-2
Part I--Beginning of Travel Status
Departure from PDS--Other than Aircrew Members and Couriers

A B C D E
Travel Status
Begins When
When Member And And And Member Departs
Rule | Departs From: Proceeds to: Then To: Then To: From:
Transportation
1 Home 6 Terminal N/A N/A Home 6
Transportation
2 Home Office 1 Terminal N/A Office 2,5
Another Another duty
duty/departure Transportation /departure point
3 Home Office 1 point within PDS 5 Terminal within PDS 3.4

Part II--Ending of Travel Status

A B C D E

Travel Status

Ends When
When Member And And And Member Returns

Rule Returns To: Returns To: Then To: Then To: To:
4 Terminal Home 6 N/A N/A Home 2,6
5 Terminal Office 1 Home N/A Office 1.2.5
Another Another

duty/arrival point duty/arrival point
6 Terminal within PDS 3. 4 Home N/A within the PDS S

|/ Disregard travel to/from office or other duty point if no duty was performed thereat.

2/ Applicable even though terminal is located at the PDS

3/ Example: Member departs Navy Annex and procecds to Pentagon for briefing prior to departing on TDY. Pentagon then becomes
“another duty point.” Member departs Navy Annex and proceeds to restaurant for lunch and after lunch proceeds to terminal
Restaurant becomes the “other departure point.”

4/ Another departure/arrival point is never a transportation terminal.

5/ Does not prevent reimbursement of transportation between home and PDS on travel days IAW pars. U3320-C, U3410-B and
U3420-B.

6/ The authorizing/order-issuing official may permit the member to begin/end official travel from the location at which the member
muaintains the family residence if it is not the residence from which the member commutes daily to the PDS. If advantageous to the
Government, POC use may be authorized/approved to begin‘end at the: (1) member’s residence (from which the member commutes
daily to the PDS), (2) location at which the member maintuins the family residence if it is not the residence from which the member
commutes daily to the PDS, or (3) place near the member’s residence where the POC is garaged/stored. Relative cost should be a
consideration. EXAMPLE: The member's PDS is Alexandria, VA. The member resides in Alexandria during the workweek and
commutes daily to the PDS. The member maintains the family residence in Norfolk, VA, The member may be permitted to begn
and/or end official travel on TDY at Norfolk. VA.

Change 191 U2C-3
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PART D: TRAVEL BY PRIVATELY OWNED CONVEYANCE

Paragraph Contents
U3300 TDY POC Rules
A, Policy

B.  Authorization Approval
C.  Official Distances
D, PCS Travel by POC

U3305 POC Use on TDY (Advantageous to the Government)
A, Mileage Plus Per Diem or AEA
B, Remmbursement tor Avtual Transportation Costs
¢, Prvatety-Owned Airceraft other than Airplane
D Mixed Mode Transportation

U3310 POC Use on TDY (Not Advantageous to the Government)
A, Mileage Plus Per Diem
3. Iransportation by Mixed Mode

13320 POC Use to and from Transportation Terminals or PDS
A, Round-I'rip Expenses Incurred for Drop-oft or Pick-up at a Transportation
ferminal
B. [Expenses Incurred tor Two One-Way Trips to and from a Transportation Terminal
. Member Departs from PDS on TDY
D, Two or More Members Travel in Same POC

113325 POC Use Between Residence and TDY Station
U3335 Expenses Not Reimibursable When Mileage is Pavable
3340 POC Use in and Around PDS or TDY Station

PART E: TRAVEL BY TAXICAB, SPECIAL CONVEYANCE, BUS, STREETCAR,
SUBWAY OR OTHER PUBLIC CONVEYANCE

Paragraph Contents

13400 General

13405 Miscellanecous Expenses

U3410 Taxicab/Limousine Service Use

A Tofrom Transportation Termunals
B, Between Restdence and PDS on Day Travel Performed

U3418 Special Conveyanee Use
Ao Genera:
B, Selecting a Rental Vehiele
C.  Reimbursement for Special Conveyance Use
D ToFrom Carrier Ternnnals

Change i U3-iii
P1/i/6e



13420

U3430

E. Between Duty Stations
F.  Special Conveyance Use in and Around PDS or TDY Station
G. Limited to Official Purposes

Bus, Streetcar, and Subway Use
A.  To/from Transportation Terminals

B. Between Residence and PDS on Day Travel Performed

Courtesy Transportation Use

PART F: LOCAL TRAVEL IN AND AROUND PDS OR TDY STATION

Paragraph

U3500

U3505

U3510

U3535

U3540

Contents

General

A. Authorization/Approval

B.  Local Area

C. Travel to and from Medical Facilities

Travel in the PDS Area

A, General

B. Travel by Commercial Means
C. Travel by POC

Travel in the TDY Location

A. Points of Travel

B. Conditions for Entitlement

C.  Travel by Commercial Means
D. Travel by POC

Travel Between PDS Duty Site and Residence

Vouchers and Supporting Documents

PART G: PARKING EXPENSES FOR CERTAIN MEMBERS

U3550
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Transportation, Accompanied Baggage. and Local Travel 13415

*1. Reimbursable Expenses. When a rental autemobile or other special convevance 1s authorized approved, the
rental or hiring charge and operating expenses enrred on official business (if not included in the rental or
hiring charge) are reimbursable. When the operating expenses are included in the rental or hiring charge. there
should be a record of those expenses available to submit with the receipt. These expenses include:

a.  fuel and ol

s

parking:

9]

garage, hanvar or boathouse rental:

d. subsistence of operator:

2]

ferry fares:

f. bridge. roud and twnnel wlls:

g hability msurance required by the company furnishing the spectal convevance as a rental condition
see par, C415-0°2, below, tor my.urances:

h. optional extra collision hull tsnran e for rental aireraft.
L. traveler access tee (v hen chargady and
i any per-day admimisiratve foe cabled tor e MTAC rental car agreements,

2. Insurance on a Rented Automobile

a. Cost of In: Phie cost of

rane buving codision msurance (g Collision Damage Waiver (CDW)

Adpustment, Thett Protection cte s reribassal de onlo

(1) The nsutunce s requured by the renial agency o provide tull coverage msurance but only when
)

renting an antemobile o e ares er couniry, or
{2) certmmn classified spesial operations are v ohved.

b, Damage 1o Rented Movor Velnele, o member may be renmbursed tor personal funds paid to car rental
compa naee sustamed by rented nostor velnode that s damaged m the performance of official
business if the claon s sdpadioatcd as beme paveble The Government may make direct pavment to car
rental compantes metewd of wohie mombers sf appropnate. In either cases the remmbursenient 1s a
portation vxpense. Ketmbursement for personal funds paid for damage sustained by a
rented antpmobile sehiile being wusod on otler than efficial business is nor authorized.

es f

miscellaneous trans

C. vims. Requests fronm aomember, o from a rental company for reimbursement or pavment
should be documented wnd subpatied e accordance with the DoD Financial Management Regulation,
Volume 9. Chapter 3 (found at websire frp: Seww. dtic.mil comptroller/fpiry). {(or appropriate Service
regulations for the non Dol Servces) Suterents, senuzed bills: and an accident report are typical

requirenments (47 Comp, dens 14301907

3. Regeipts for Special Convevanees Seo par, U2850-B

D Yo brom Car
termirale. Spocial coew
atithorized approved by il ‘ u
points meets the requirements of the ordere

weal termunals, may be

pnent trarsportation between the

Change 191 U3E-3
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Transportation, Accompanied Baggage, and Local Travel U3420

E. Between Duty Stations. The order-issuing official may authorize/approve travel by special convevance to,
from, or between TDY stations under circumstances not permitting travel by the usual transportation modes, or
when special conveyance use is determined to be advantageous to the Government. Reimbursement is authorized
for the total expense incurred in the use of the conveyvance. For rental vehicle use on a PCS, see par. US105-A.

F. Special Convevance Use In and Around PDS or TDY Station. For reimbursement for special conveyance use
within and around the PDS and TDY station. see Part F.

G. Limited to Official Purposes. Use of a special conveyance is limited to official purposes. including
transportation to and from (65 Comp. Gen. 253 (1986)):

1. duty sites,

2. lodgings,

3. dining facilities,

4. drugstores,

5. barber shops,

6. places of worship.

7. cleaning establishments, and

8. similar places required for the traveler's subsistence. health or comfort.
U3420 BUS, STREETCAR, AND SUBWAY USE

A. To/From Transportation Terminals. Reimbursement is authorized for bus, streetcar, and subway fares as
follows:

1. between place of residence, lodging, or duty at the PDS or TDY station and transportation terminal:
2. between transportation terminals to change conveyance when free/timely transfer is not provided; or

3. from transportation terminal to lodging and return when needed due to en route transportation delays beyond
the member’s control.

The boundaries of the member's PDS for the purpose of reimbursement for travel to and from a transportation
terminal serving that area includes the place within a reasonable distance from which the member commutes daily to
and from the duty site.

B. Between Residence and PDS on Day Travel Performed. Reimbursement is authorized for bus, streetcar, and
subway fares from the member's residence to the PDS on the day the member departs on TDY requiring at least one
night's lodging and from the PDS to the member’s residence on the day of return from TDY.

U3430 COURTESY TRANSPORTATION USE

Available courtesy transportation services furnished by a hotel, motel, or similar facility should be used to the
maximum extent possible.
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PART D: ALLOWABLE TRAVEL TIME FORTDY TRAVEL

Paragraph Contents

U4300 General

U4305 Actual Travel Time

U4325 Scheduling Travel
A.  Schedule

B. Early Departure

U4326 Travel During Hours of Rest, Rest Stops En Route and a Rest Period at a TDY
Point after approval
A. Starting and Ending Travel
B. Rest Stop En Route
C.  Rest Period at the TDY Point before Reporting for Duty
D. Delaying Return Travel to Use Reduced Travel Fares

U4330 POC Travel
U4335 Special Convevance Travel
U4340 Mixed Modes Travel

PART E: GOVERNMENT MESS USE/AVAILABILITY

Paragraph Contents
U4400 Government Mess

A. Mess Available
B. Mess Not Available
C. Travel Order/Voucher Documentation

PART F: MISCELLANEOUS REIMBURSABLE EXPENSES

Paragraph Contents
U45060 General
A. Scope
B.  Transportation Expenses Incurred in or Around a PDS or TDY Location
U4505 Communication Services
U4510 Reimbursement for Occasional Meals and Quarters
A. General

B. Computation for Occasional Meals and Quarters
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U4520 Miscellaneous Expenses
A.  General
B.  TDY Expenses
C.  PCS Travelers

U4535 Registration Fees

U4539 Reimbursement of Preparatory Travel Expenses When the Order is Amended.
Modified, Canceled or Revoked

PART G: TRAVEL AND TRANSPORTATION ALLOWANCES FOR TRAVEL OF
DEPENDENTS WHEN MEMBER ORDERED ON INDETERMINATE TDY

Paragraph Contents
T4600 General
U4605 Member Ordered on Indeterminate TDY
A.  General
B.  Transportation of Dependents to TDY Station or Other Location
C. Return of the Member to the PDS
D. PCS Orders Received at TDY Station

PART H: HHG SHIPMENT AND STORAGE UNDER TDY ORDERS

Paragraph Contents

U4700 General

U4705 Authorizing/Approving TDY HHG Shipments
U4710 Basic Entitlement

A.  Shipments in Addition to Authorized TDY Weight Allowance
B.  Weight Allowance
C.  Shipment of Replacement Items

U4715 Limitations
U4720 Methods of Shipment
U4725 Factors Affecting TDY HHG Transportation

A. Weight Allowance Entitlement
B. Orders Amended, Moditied, Canceled or Revoked

C. Improper Shipments
U4730 Not Used
U4735 When Excess Charges Are Incurred
U4740 Called (or Ordered) to Active Duty
Change 191 U4-iv
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NOTE: Taxes for lodging in foreign OCONUS locations are part of per diem/AEA and are not separateff «
reimbursable.

6. fees for:

a. currency conversion NOTL: Travelers are not authorized reimbursement for losses, nor liable for
gains resulting from currency conversions (63 Comp. Gen. 554 (1984));

b. cashing U.S. Government checks/drafts issued for reimbursement of expenses for travel in foreign
countries {this does not include cashing salary checks/drafts);

c. airport transit. services charges/taxes. landing, port taxes. embarkation/debarkation or similar mandatory
charges assessed 2gainst travelers on arrival‘departure from carrier terminals when not included in ticket
cost (52 Comp. Cen. 72 (1972)); and
d. energy surcharge and/or resort fee (when the fee is not optional);

7. CTO service and processing fees:

8. transportation-related tips for taxis, limousines, and courtesy transportation:

9. public or special conveyance costs to and from the transportation terminal (see Chapter 3, Part E);

10, customary tips for handling any baggage at transportation terminals: and

11. similar travel and transportation related expenses (i.e.. Do nor reimburse mission-related or personal

expenses which include batteries, tools, film, gifts for child care, house care, pet care, hotel concierge, or

workout room/gym fees.)

*B. TDY Expenses. In addition to those expenses listed in par. U4520-A, reimbursable expenses for members on
TDY include:

1. POC transportation costs to and from the transportation terminal (see par. U3320);

2. parking fees at the transportation terminal (while TDY), NTE the cost of taxi fares (including associated tips)
to and from the terminal (see par. U3320);

3. trip insurance to cover potential damage, personal injury, or death to third parties liability when travel is
authorized by Government conveyance’POC and a Service-designated official determines that legal
requirements or procedures of the foreign country involved make 1t necessary to carry such insurance (55
Comp. Gen. 1343 (1976)),
4. authorizing/order-issuing official anthorized’approved expenses for:

a. services, including associated equipment necded for reports/correspondence preparation:

b. clerical assistance;

c. services of guides, interpreters, packers. or vehicle drivers;

d. storage of property used on official business:

e. room rental (used for official business) at a hotel other place:

f. charges for inoculations that are net available thiough o Federal dispensary for OCONUS travel. (this

does not include travel expenses incurred for obtamng the requiced inoculanonsy:

Change 191 U4F-3
11/1/02



u\pcv\a Listed inp

Tempor

S

~

use of o

ary

voconferenee reesiraiion oo

i duablodeing coste ooc iy FLHIIT
ko nonrefodable toem duposs Doy or prepaid rontsand cardy checkout penalties when
FOY o charend o capencdad i : T
diver o AL plus appropiiste adeiig v os S wendid ave beeo paid had the TDY not been curtatled

feneced the amennt of the remaining per

or interrgpted.

Sl

I expedued ol

o adelingoent paonerd oo Tor fate poomeni olvine the Govermentsponsored. Contractor-ssued

SHTHE copeenecb o s placesl it catevory ol psston eribweal travell who

He boonime of the spectiiv ercumstances of e

i REA TN AN AT Doard b
avel and throwah o fandt of thor cuon e the e e d surdance o DODENRD Volume 9, Chaper &

found m USDIC) mesmwandum daied Moy 70 2000 1o neon of nusston erntcal persorne. and

ProcessIing requiram CHts

f. late check-our fees s

‘ertain laundry dry-cleaning expenses

a0 The costincurred duning THY ¢ et by fodaveiving af PDSY Tor personal Lundes dry-

cleaning and pressig of lothine. ap fooan overage of S0 per dave s w separately reimbursabie travel
c\’pcn\‘c i addion to ;m dieny ALA when avel within CONVES reguies al ic;m 7 oconsecutsve mghts

FOY lodeine fn CONUS (v donights ne oo, Tomghis ) NHE ST R nightse N TE S10).

b The costcurred dunme THY | tor personad lnnds v dey-cleaning and pressing of Clothmyg iy

not a scparately reimbursahle expe ONER avel sid s part of the snoidental expaise ailowance

mcluded within the per deorn e VTS netizad approsed for OCONT S travel

Cprnters. fromg sodimeis, teleorme, cablegrams, oryadiograms:

a Value Added Tax (VAT cottificore veed to averd paving TDY Todeing txes:

customary tps v hdiios e eroment propgeres g and ol and

*4)

any por-day adaumesiratee fee vatled e the NEUMO et car aereene

\

> Travelers. Membors we suthorieed the exponses Ited mpar U3s TooA tor POS travell Inaddinton to those

arc boasTe-A

s sahoreeed renbursement to

i 7

POC unspertating costs imaleneo we st oo the rmnspoitanon teimmal Geee par, U3320)

1

viud ot o bohalt ot the dependents aboard commerciad vessels: and

DO ISE Ve s tion, atens

P b e o abon tepranad

LN U4 -4



U5130

U5160

U5165

Retirement, Placement on TDRIL,, Discharge with Severance or Separation Pay, or

Involuntary Release from Active Duty with Readjustment or Separation Pay
General

Time Limitations

Recalled to Active Duty before Selecting a Home

Recalled to Active Duty after Selecting a Home

Members on TDRL Who Are Discharged or Retired

Member Ordered to a Place to Await Disability Retirement

mmo oW

Allowable Travel Time Computation

General

Transoceanic Travel

Common Carrier at Personal Expense or Mixed Modes Travel
Elapsed Time is Less Than Authorized

Additional Travel Time

MO 0w

Advance of Funds

PART C: DEPENDENT ALLOWANCES FOR TRANSPORTATION

Paragraph
U5200

U5203

U5205

Us207

U5210

U5212
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Basic Entitlements

A.  General

B.  When Dependents’ Travel and Transportation Allowances Are Not Payable
C.  Travel Before Orders Issued

D. Time Limitation

Not Used

Transoceanic Travel

A.  Transportation Mode

B.  Air Travel Medically Inadvisable
C.  Travel by Oceangoing Car Ferries

Per Diem Rates of Dependents’ Travel
A.  General

B.  Dependents’ Accompany Member

C.  Dependent(s) Travel Independently
D. Examples

Reimbursable Expenses
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U5218

Us220

Us222

U5225
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Factors Affecting Travel of Dependents

Al
B.
C.

B}

Members Attain Eligitlity for Dependent Travel

Dependent Child Attains Age 21 or 23 or Loses Student Status while Member
Serving OCONTTS

Dependenty Acguired on or before Etfective Date of Orders

Eftect of Changes in Ages or Dependency Status on Entitlements

Orders Amended. Modified, Canceled or Revoked After Travel Begs
Dependents Temporarily Absent from the Old PDS, Desigrated Place, or safe
Haven when POCS Orders are Recerved

Change ol Station While on Leave or TDY

Dependents En Route to the New PDS at theTime of the Member's Death
Spouse Separates trom the Service after the Effective Date of Member's PCS Orders
I_caal Custody of Children Changes after the Effective Date of PCS Orders

Travel and Transportation invelving Old and/or New Non-PDS Location

Dependents Join or Accompany Member During TDY En Route

A

B:

C.

General
Pavable MATLT Rate
Per Diem

Various Unique PCS Orders

A.

B.
C.

0.

SN

—

J.
K.
[
hY

M.

Called (or Ordered) to Active Duty

Assigned to Foreign Service Colleges

Ordered to an OCONUS Station to Which Dependents” Travel is Authorized
Ordered on a Dependent-Restricted Tour, to Unusually Arduous Sea Duty, or Duty
Under Unusual Circumstances

Reassigned OCONUS betore Prescribed OCONUS Towr is Completed Due to Base
Closure or Similar Action

Consecutive Overseas Tours (COTs)

Consecutive OCONUS Tours for a Member With Noncommand Sponsored
Dependents

Transfer to, from. or between Sea Duty Assignments Not Specified as Unusually
Arduous Sca Duty

Change of Homeport for Vessels, Afloat Stafts. or Atloat Units Not Specified as
Involving Unusual or Arduous Sea Duty

Assigned to a Mobile Unit or Ship Based Staff

Member Ordered to Hospital in CONUS

Convicted Personnel Awaiting Completion of Appellate Review

Ship Being Constructed or Undergoing Overhaul or Inactivation

Separation from the Service or Relief from Active Duty Except for Discharge With
Severance or Suparation Pay

A,

B.
C.

D.

General

Duty Station Lrroneously Designated as HOR

Separation from the Service or Relief from Active Duty to Continue i the Service
Separation from the Service or Relief from Active Duty Upon Expiration of
Uintistment or Prescribed Term of Service

Relie! from Active Duty for Members of the Reserve Components Called (or
Ovdered) 10 Active Duty for Less Than 20 Weeks

Member Serves Less Than Initial Presceribed Period of Service

Time Limit

Member Ordered to a Place to Await Results of Disability Proceedin
Member Ordered to a Coliege
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Permuanent Duty Travel US5130

c. separated from the Service or released from active duty for a medical condition affecting the member, as
determined by the Secretary concerned:

d. separated from the Service or released from active duty because the time period for which the member
initially enlisted or otherwise initially agreed to serve has been reduced by the Secretary concerned and the
member is separated or released under honorable conditions; or

e. discharged under 10 U.S.C. §1173 for hardship.

B. Separation from the Service or Relief from Active Duty to Continue in the Service. A member, separated from
the Service or relieved from active duty for the express purpose of continuing on active duty in the same or another
Service, is not entitled to travel and transportation allowances. This prohibition does not deny PCS entitlements
when the member is transferred on PCS orders in conjunction with reentry into or continuance in the Service. The
service performed after separation from the Service or relief from active duty is, so far as travel rights are concerned,
merely a continuation of the prior period of service. (see 45 Comp. Gen. 661 (1966)).

(. Discharge from the Service Under Other Than Honorable Conditions. See Chapter 7, Part P.

D. Time Limitation. Except when additional time is authorized/approved, travel must be completed before the 181st
dav following separation from the Service or relief from active duty. 1f completion of travel before the 181st day
imposes a hardship on the separated member, an extension of the time hmit (see par. U5012-1) may be
authorized/approved for a specific additional period of time by the Secretarial Process.

E. Member Qrdered to a Place to Await Disability Proceedings Results. A member who is:

1. found unfit by a physical evaluation board to perform the duties of the member's grade,

(3]

not entitled to a HOS move under par. U5130. and

3, ordered to a place to await completion of the disability proceedings for the convenience of the Government,
is entitled to travel and transportation allowances for travel to that place providing the member signs a release
agreeing not 1o contest the results of the initial physicai evaluation board. Upon final disposition of disability

proceedings, the member is entitled to travel and transportation allowances from that place.

I, Member Ordered to a College. An enlisted member. who is selected for separation to pursue an undergraduate
degree through the ROTC scholarship program is entitled to travel and transportation allowances to the college.

U5130 RETIREMENT, PLACEMENT ON TDRL, DISCHARGE WITH SEVERANCE OR SEPARATION
PAY, OR INVOLUNTARY RELEASE FROM ACTIVE DUTY WITH READJUSTMENT OR
SEPARATION PAY

A. General

*1. Travel to HOS Authorized. A member on active duty is authorized travel and transportation allowances to a
home selected by the member from the last PDS when the member is:

a. retired for physical disability or placed on the TDRL (without regard to length of service);

b. retired with pay for any other reason (including transfer to the Fleet Reserve or Fleet Marine Corps
Reserve) immediatcly following at least 8 years of continuous active duty with no single break therein of
more than 90 days (B-160488, February 14, 1967):

Change 191 U5SB-13
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c. separated with severance or separation pay immediately following at least 8 years of continuous active
duty with no single break therein of more than 90 days; or

d. involuntarily released from active duty with readjustment or separation pay immediately following at
least 8 years of continuous active duty with no single break therein of more than 90 days.

A member may select a home:

2.

a. any place within the United States;

b. the HOR outside the United States (see par. U5125-A) or the place outside the United States from
which the member was initially called or ordered to active duty (53 Comp. Gen. 963 (1974), 54 id. 1042
(1975)): or

¢. any other place. NOTE: Allowances paid in this case shall not exceed those payable had the member
selecred a home at a CONUS location specified by the member.

Travel to_ HOS Not Authorized. A member on active duty is entitled to travel and transportation

allowances under par. U5125-A when the member:

5
3

a. is retired without pay;

b. has less than § years of continuous active duty immediately preceding retirement for any reason other
than physical disability; or

¢. has less than 8 years of continuous active duty immediately preceding discharge with severance or
separation pay, or is involuntarily released to inactive duty with readjustment or separation pay.

Travel to Processing Station of Choice. A member may travel to the HOS from the last PDS via a

processing station of the member’s choice. The member is entitled to travel and transportation allowances up to
those payable had the member been ordered to, traveled to and retired/released to inactive duty at, the
appropriate processing station (see par. U1010-BS). The member is entitled to the per diem or AEA appropriate
for the processing station away from the PDS while undergoing retirement processing.

B. Time Limitations

1.

General. Except as provided in pars. U5130-B2, U5130-B3, and U5130-B4, travel to a selected home must

be completed within 1 year after active duty termination.

o]

Member Undergoing Hospitalization or Medical Treatment

a. On the Active Duty Termination Date. A member confined in, or undergoing treatment at, a hospital
on the active service termination date under the conditions outlined in par. U5130-Bl, is entitled to travel .
and transportation allowances to a HOS from the last PDS. Travel must be completed within 1 year after
the discharge date from the hospital or termination of medical treatment except when a longer time limit is
authorized/approved by the Secretarial Process (see par. U5012-1).

b. During the 1-Year Period After the Active Duty Termination Date. A member confined in, or
undergoing treatment at, a hospital for any period of time during the 1-year period after the active service

Change 191 USB-14
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2. active duty training for 20 or more weeks, when the active duty s performed at more than one location, but is
less than 20 weeks at any one location;

is not entitled to dependents’ travel and transportation allowances in connection with relief from that active duty.

F. Member Serves Less Than Initial Prescribed Period of Service. This subparagraph applies to members separated
from the Service or relieved from active duty who have not served at least 90 percent of an initial active dutv
enlistment of other initial period of active duty otherwise agreed to. A member may be provided dependents’
transportation, if otherwise authorized, but no per diem, by transportation-in-kind by the least expensive common
carrier transportation mode available or by payment of an amount equal to the Government’s cost of the least
expensive common carrier transportation that would have been furnished. This subparagraph does not apply 10 a
member who is:

1. retired for physical disability or placed on the TDRL (without regard to length of service) under Chapter 61.
10 U.S.C. (see par. U5230-Ala),

2. retired with pay for any other reason (including transfer to the Fleet Reserve or Fleet Marine Corps
Reserve) immediately following at least 8 years of continuous active duty with no single break therein of more
than 90 days (see par. US230-Alb);

3. separated from the Service or released from active duty for a medical condition affecting the member. as
determined by the Secretary concerned:

4, separated from the Service or released from active duty because the period of time for which the member
initially enlisted or otherwise initially agreed to serve has been reduced by the Secretary concerned and is
separated or released under honorable conditions;

5. discharged under 10 U.S.C. §1173 for hardship; or

6. discharged incident to a court-martial sentence or administratively discharged under other than honorable
conditions.

(. Time Limit. Except when additional time is authorized/approved, travel must begin before the 181st day
following separation from the Service or relief from active duty for entitlement to exist under this subparagraph.
When travel before the 181st day would impose a hardship on the separated member. an extension of the time limit
{see par. U5012-1) may be authorized/approved for a specific additional period of time through the Secretarial
Process.

H. Member Ordered to a Place to Await Results of Disability Proceedings. A member, who is found by a physical
evaluation board unfit to perform the duties of the member's grade. and who is not entitled to select a home under
par. U5130, but who, for the convenience of the Government, is ordered to a place to await the results of the
disability proceedings. is entitled to dependents’ travel and transportation allowances to that place providing the
member signs a release that the results of the initial physical evaluation board shall not be contested. Dependents’
travel undcr this subparagraph shall not preciude entitlement to dependents’ travel when disability separation orders.
or other orders, ultimately are issued. Such entitlement is subject to adjustment upon final disposition of phyvsical
disability proceedings so as not to exceed entitlement for the distance from the member's PDS at the time the
member received orders to proceed in an awaiting orders status to the point to which the member is enntled incident
to release from active duty, etc., less any amount previously paid for dependents’ travel to the waiting point.

Change 191 USC-17
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H

[ Member Ordered to a College. An enlisted member, who 1s selected for separation to pursue an undergraduate
degree through the ROTC scholarship program is entitled to dependents™ travel and transportation allowances to the
college, the HOR. or PLEAD, as the member elects.

115230 RETIREMENT., PLACEMENT ON TDRL, DISCHARGE WITH SEVERANCE OR SEPARATION
PAY., OR INVOLUNTARY RELEASE FROM ACTIVE DUTY WITH READJUSTMENT OR
SEPARATION PAY

A General

*1. Travel 1o HOS Authorized. A member on active duty is authorized travel and transportation allowances to a
home selected by the member from the last PDS when the member is:

a. retired for physical disability or placed on the TDRL (without regard to fength ot service):

b, retired with pay for any other reason (including transfer to the Fleet Reserve or Fleet Marine Corps
Reserve) immediately following at least 8 years of continuous active duty with no single break therein of
more than 90 days (B-160488, February 14, 1967):

c. separated with severance or separation pay immediately following at least 8 vears of continuous active
duty with no single break of more than 90 days: or

d. involuntarilv released from active duty with readjustment or separation pay immediately following at least
8 years of continuous active duty with no single break of more than 90 days.

A member authorized travel to a HOS under par. US130-A, who qualifies under par. U3130-B or U5120-C by
traveling to the HOS within the time limits specified, and whose dependents travel to a home other than the member's
HOS, is entitled to dependents’ travel and transportation allowances for travel actually performied up to the
entitlement for travel from PDS, or place to which dependents were last transported at Government expense. to the
member's HOS. Except as provided in par. U5230-B, the travel to a HOS must begin within 1 year atter the member's
termination of active duty. In the case of a member who has not moved dependents at Government expense during the
current tour of duty, travel and transportation allowances for dependents” travel from the HOR is authorized. A
member who is authorized HOS travel under par. U3130-A, may elect dependents’ travel under this subparagraph to
the member's HOR or PLEAD outside the United States under par. U5225-A {53 Comp. Gen. 962 (1974): 34 1d. 1042
{1975)).

2. Travel to HOS Not Authorized. A member on active duty is entitled to dependents’ travel and transportation
allowances under par. US5225-A when the member:

a. 1s retired without pay;

b. has less than 8 years of continuous active duty immediately preceding retirement for any reason other than
phvsical disability: or

¢. has less than 8 years of continuous active duty immediately preceding discharge with severance or
separation pay. or is involuntarily released to inactive duty with readjustment or separation pay.

Change 191 USC-18
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4. Separation from the Service or Retirement. A short distance HHG move between residences or from NTS in
an area to a residence within the same city, town. (ntra-city) or metropolitan area (inter-city) is authonzed when
a member is:

(a) separated from the Service or relieved from active duty as prescribed in par. {5260, or

(b) retired, placed on the TDRL. discharged with severance pay. or mvoluntarily released to mactive duty
with readjustment pay as prescribed in par. USR03,

This short distance move is the final HHG wransportation authorized by par. US360 or U3205,

C. Short Distance Move_and NTS Incident to Government or Government-Contrelled Quarters Assignment
Termination. Pars. U5355-C1 and US353-C2 apply worlawide 10 all members. except meident to separation or reliet
from active duty under honorable conditions or retirement from the Service, Neither the werght allowance in par.
U5310-B nor the 18.000-pound limit imposed by 37 U.S.C. $406(b)} 11D} applics to this subparagraph. For NTS
information incident to Government or Government-controlled quarters occupancy. see par. U3280-010 See pars
U5360-F and US365-G, respectively. tor short distunce moves when the member is required to vecate Government
or Government-controlled quarters incident to separation trom the Service or rehief from active duty under honorable
conditions and incident to retirement.

1. Moving to/from Government Quarters. A member is authorized @ short distance HHG move. berween
Government quarters and the residence from which the member is oo or dide commute on o datly basis o the
PDS, for moves directed by competent authority on the basis of a Service requirement such as:

a. assignment to Government quatters 1o use idle housing.

b. wvacating Government guarters {e.¢.. orders. untit for occupancy. sone unusuad Servive operational
requirement),

L

¢. reassignment to Government quarters «when the conditons i item b have been recufiod or wileviated. or
d. assignment to privatized housing.

The short distance move may be made fromto @ point more distant that the reswdence from which the
member did, or is to, comnute on u daily busis o the PDS i the member acoepts tinancial responsibringy 1o
the Government for all excess costs A short distance HHG move, incident 1o moving ro/from Goverioment
quarters, is not authorized to accommodate a member's pevsonal problems, convenicnee, or morale,
2. Moving from Governnment-Controlled Quarters. When a member occupying guarters vnder o Sorvice’s
jurisdiction {other than Government quartersy is directed by competent anthorny to vacate the quarters becduse
the quarters are found to be unfit for occupancy. or o meet some unusual Service operational requirement, the
member is authorized a short distance HHG move to other local quartars from whicn the member s vy commute
on a daily basis to the PDS. If vacatmy the guarters s for a tempoerany penedo e member s authorized o
combination of a short distance move and or NTS under puar. U380l and to v ones shorcdistunce move
from the temporary residence andior N5,

D. Short Distance Move and NTS Incident to Vacatmg Local Leonomy Quarters

1. Member Directed by Competent_Authority to Vacate Local Foornn Quarei. 0 omb oy sthorized a
short distance HHG move from local cconomy quarters to other focab coomons e - o eal wuarantee
and. in CONUS and non-foreign OCONUS areas, privatized housinet fromy whe ffee vember ot commate
daily to the PDS. with no weight limitation based o a7 the s tor the
Lrovcmment s convenience. Such 2 move would po st vae o FEARATSENIN
directed by competent authority to vacate Tocal coonenty quaitors boo I er o avterened
the member's residence does not mueet Sorvice heslth o camtas EERENE Ry S housing
Change 191 Uan-25
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area/complex "off-limits". Except as noted in par. U5355-D2, when a member moves from local economy
quarters as a result of a landlord's refusal to renew a lease or otherwise permit continued occupancy, the move is
for the member’s convenience, absent military necessity or requirement (52 Comp. Gen. 293 (1972)). For NTS,
see par, U5380-G2a.

2. Member Vacates Local Economy Quarters Incident to Involuntary Tour Extension. A member is authorized
a short distance HHG move to a residence on the local economy from which the member is to commute daily to
the PDS, with no weight limitation based on grade, when the tour of duty at a PDS is involuntarily extended and
the member is required for reasons beyond the member's control, such as refusal of landlord to renew the lease
agreement, to change residences on the local economy (51 Comp. Gen. 17 (1971) and 59 id. 626 (1980)). The
member is authorized a short distance move:

a. to other local economy quarters,

b. from NTS to Government or economy quarters,
when the member relocates during the extended tour.
For NTS, see par. U5380-G2b.

U5360 SEPARATION FROM THE SERVICE OR RELIEF FROM ACTIVE DUTY EXCEPT FOR
DISCHARGE WITH SEVERANCE OR SEPARATION PAY

NOTE: See pars. USI25 and U5225 for related member/dependent transportation.

A. General. Except when a member is:

1. separated from the Service or relieved from active duty to continue in the Service (par. U5360-C):

2. separated from the Service or relieved from active duty upon expiration of enlistment or prescribed term of
Service (par. U5360-D);

3. in a reserve component and called/ordered to active duty for less than 20 weeks, or less than 6 months fer
initial active duty for training (par. U5360-E);

4. stationed in CONUS, without dependents, and separated from the Service under other than honorable
conditions (par. U5360-1); (For members stationed in CONUS who have dependents, see par. US370-H; for
members stationed OCONUS, with or without dependents, who are separated from the Service under other than
honorable conditions, see par. U5370-B2.); or

5. separated under conditions in par. U5365-A,

A member on active duty, who is separated from the Service or relieved from active duty, is authorized HHG
transportation to the location the member elects under par. U5125, from whichever of the following applies:

1. the last or any previous PDS,
2. adesignated place, or

3. an authorized place of storage.

HHG transportation may be between places other than the authorized places if the member assumes all financial
responsibility for costs in excess of transportation from the authorized origin to the place the member elects under
par. U5125 (see par. U5340-C). If, under par. U5340-C, the member elects HHG transportation to other than that
place, excess costs are computed on the basis of the cost that would have been incurred by the Government for

Change 191
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14 Both Spouses Below Grade E-0 Assigned to Sea Duty. The senior spouse of @ member-married-to-member
couple (both below grade E-6) is authorized a DL A if the spouses:

a. have no dependents,

b. are assigned simultaneously to permanent duty aboard ship(s).

¢. elect not to occupy assigned shipboard quarters, and

d. occupy non-Government or familv-type Government quarters ashore.
{73 Comp. Gen. 6 (1993)).

*15. Effective 1 January 2002: Housing Moves at a PDS for Government Convenience. A partial DLA of
$300.00 must be paid to a member who is ordered to occupy vacate Government {amily-tvpe quarters due to:

{a) privatization,
(b) renovation, or
(c) any reason other than PCS.

YOTE: Partial DLA is not authorized for those local moves from Government quarters upon

separarion/retirement.
Lffective for PCS orders issued on or after 1 January 2002

' Special Categories DLA Not Authorized. DLA s not authorized in connection with a PCS:

1

I. from home or from PLEAD to first PDS unless the dependents actually move from the member’s residence
to the PDS or designated place m connection with the PCS:

20 trom last PDS to home or to the PLEAD:
3. trom last PDS in one pertod of service o first PDS in another period of service when there was no ordered
PCS between those stations:

4 when the member does not relocute the household ¥NOTE: Relocation of a household is not limited to HHG
shipment. A member may relocare the household and nor ship HHG or move dependents (e.g., A member
with dependents who leaves the dependents in place, takes some personal belongings and maoves to the new
PDS has in fact relocated the houschold and the siember may be eligible for a DLA if Government quarters
are not available at the new PDS. ).

5. for a member with dependents, in connection with PCS travel performed under the conditions outlined in
pars. U3203-Bla. U5203-Blb, USZ03-Blc. 13203-B1d. U5203-B2a. US203-B2b. U3202-B2c: 1U5203-Ble.
115203-B2f; and U5203-B2b.

D. Relocation of Household Incident to Alert Netificanon. A member with dependents,

1. who relocates the household incident 1o official alert notification,

2. but before PCS orders are issued. which provide for transfer to an OCONUS PDS to which dependent
travel is not authorized under par. 1732401,

i entitled to the DLA only when the POS has been completed.

Haae . USG-5
Y
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Travel

and Transportation Allowances

Under Special Circumstances and Categories 17200

PART H: LEAVE TRAVEL AND TRANSPORTATION

EFFECTIVE FOR COT TRAVEL STARTED ON OR AFTER 19 APRIL 2002

*U7200 LEAVE BETWEEN CONSECUTIVE OVERSEAS TOURS (COT)

A. Entitlement. Eligible members and their eligible dependents. if any. are authorized the vavel and transportation
allowances authorized in Chapter 3. Parts B and C. for COT leave travel between authorized locations. Members
and dependents may travel together or indcpendently. NOTE: No cruise or tour packages.

L.

5
2.

Eligible Members. An eligible member is one stationed OCONUS who is ordered to:

a. consecutive tour of duty at the same (old) PDS. or

b.  make a PCS between OCONUS PDSs to serve the prescribed tour at the new PDS and either:
(1) one of the tours is unaccompaned. or

(2) both tours are accompanied and the total time to be served at the PDSs at least equals the sum ot
the unaccompanied tour lengths for the PDSs (ASD (FM&P) memo of 13 April 198%;

Eligible Dependents. An eligible dependent is one who:

a. is a dependent as detined in Appendix A (except a child described in itemi 8 of the defhniton) on
(1) the last day of the member’s first tour at the old OCONUS PDS; or
(2) the effective date of the member’s PCS order to the new OCONUS PDS and

b. 15 command sponsored tor both tours:

¢. 1s/was (in the case of deferred leave ravel and evacuated dependents) located at or i the vicinuy of the
member’s old OCONUS PDS: and

d. accompanies the member during both tours.

Authorized Locations. The authorized locations listed bhelow are otticial travel locations to and fiom which

avatlable contract city pair fares may be used.

a.  Travel between authorized locations 18 travel:

(1) between the old OCONUS PDS and an authorized destination. and return. 1f serving consecutive
tours at the old PDs:

(2) from the old 1o the new OCONU'S PDSs via an authorized destination; or

(3) between the new OCONUS PDS and un authorized destination. and return. 1f doterred TAW par,
U7200-B.

*b. An authonized destination is the miember's HOR or an alternate place to which ravel + noomore expen-
sive than to the HOR. [f rravel to the selected alternate place is more expersive thar reaeci ro the HOR,
the member is financially responsible for the additional cost unless travel to the pioye crvaeadve alternate
place is authorized/approved by rhe Secretarial Process. 11 the member traveds oo e oonene aler-
nate place (and the Secretarial Process Tas notauthor cd approe b vt o S Soopair fares
are not authorized to the alternate place.

Change 191 L TH-
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5 P05 is in Germany and the HOR is Ames, lowa.
S e e Aares, Toven and least expensive unrestricted tare (incorporating some city pair fare con-
STUSTATER I Q)‘A 200,

o vite COT leave to Boston, MA.

onis §1,400.

sy el fare to Beston is $1,600.

Since trave ] 2oston, MA | is more expensive than travel to Ames, lowa, the city pair fare may not be
Pio Boston. The member is financially responsible for the additional cost ($1.600 - §1,200 =
5. he member 18 not responsible for the additional $200 cost if travel to Boston. MA is author-
daprroved by the Secretarial process making the city pair fare to Boston available.)

A

City pair 1o Hos

feost cont

iy pair uip cost is $980.

Moenmber desires to utilize COT leave to St. Louis, MO.
ey pai Sare 1o St Towts 1s 5840,

Sinee tervel 1o St Louis, MO, 1s less expensive than travel to the HOR in Washington. DC, the member s
awthorized ity pair fare 1o St Louls ($3840) NTE the $980 cost to HOR.

¢ A member andfor dependents may return to the old PDS at Government expense from an authorized
destination to drive a POC to a2 new PDS.

d. 1he Seeretarial Process may authorize/approve travel and transportation allowances for a member who
travels via a designated place as prescribed in par. U5120-G.

e. When members and/or dependents are temporarily absent from the PDS and do not return before begin-
ning COT leave travel. see pars. US120-B and US120-C (members) and US5218 (dependents).

B. Scheduling. COT leave travel should occur between the OCONUS tours, in conjunction with PCS travel, if any.

1. Member's HOR in CONUS

a. PCS Tray

who mast e

Through CONUS. A member, whose HOR is in CONUS, and the member’s dependents,
¢] through CONUS to get to the new PDS, may defer COT leave travel until after PCS travel
1s cotapleted only it separate COT leave travel i1s authorized/approved in accordance with Service regula-
ions,

b. PCS Travel Not Through CONUS. A member, whose HOR is in CONUS, and the member’s depend-
ents, who do not travel through CONUS to get to the new PDS, may elect to defer COT leave travel until
after POS travel is completed. No Service authorization/approval is required.

2. Member’s HOR OCONUS. The member may elect to defer COT leave travel.
3. Deferred Jrovel Deferred COT leave travel must begin within a year after the member:
a.  hegins the consecutive tour at the old OCONUS PDS, or
ho revorts to the new OCONUS PDS.
Exception to Time Limit for Contingency Operation: (Effective 1 November 1995) If unable to trave! within a

year because of duty in connection with a contingency operation, members and dependents may defer travel for an
addition '+ - v siter that duty ends.

Change 191 UTH-2
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C. Reimbursements

1. Member-Procured Transportation

a. A member, directed to use Government or Government-procured transportation for the transoceanic
portion of COT leave travel, who procures other transportation at personal expense, must not be reimbursed
for the transoceanic travel. NOTE: The policy in par. U3002-B allowing reimbursement up to the di-
rected mode cost does not apply.

b. Reimbursement to a member not directed to use Government or Government-procured transportation
who procures common carrier transportation at personal expense shall not exceed the Government or Gov-
ernment-procured transportation cost, as appropriate, for the official distance (see par. U5105-C).

¢.  When the Service concerned authorizes-approves POC use, a member 1is authorized to MALT PLUS
under par. US105-B.

2. Travel Status. A member is in a travel status (see par. U2200-B) during direct travel between authorized
locations. For other travel undertaken for personal convenience, a member’s travel status is limited to construc-
tive period equal to that required for direct travel berween authorized locations by available transportation.

3. No Entitlement. There is no travel and transportation entitlement under this paragraph ift
a. travel is to other than an authorized location. or
b. amember elects:
(1) transportation under par. U7305. or
(2) either option available in lieu of transportation under par. U7305.
7205 TRANSPORTATION IN PERSONAL EMERGENCIES

*A. Transportation Authorization. Eligible members on emergency leave and eligible dependents with personal
emergencies (as determined under DoDD 13275 (Leave and Liberty)
hup:rwww.dtic.mil/whs/directives/corres/itml/13275.hitm) for DoD Services andior Service regulations (see par.
U1010-B9) are authorized transportation between authorized locations. Each emergency leave traveler is authorized
commercial air transportation between authorized locations if space-required Government transportation 1s not
reasonably available. NOTE: Commanders must determine "reasonable availability’ after considering frequency
and scheduling of flights, and other relevant circumstances (including those personal to the member). See par.
U7205-C for definition of “authorized locations™. The policy in par. U3002-B allowing reimbursement up to the
directed mode cost does not apply if Government transportation is reasonably available and not used.

1. Reimbursement for transportation costs shall not exceed the cost of Government-procured commercial air
transportation between authorized locations.

NOTE: Reimbursement is authorized only for air transportation and ground transportation between interim
airports (e.g., between Narita and Haneda airports in Tokyo since they are interim airports and the cost is
part of the overall transportation cost). Reimbursement for ground transportation from PDS or home (or
destination) to airport is not authorized.

2. For eligible dependents, personal emergencies are circumstances similar to those for which a member re-
ceives emergency leave, and includes travel not authorized under par. U5S242-A incident to the buntal of a
deceased member.

Cuaange 191 U7H-3
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3. Travel across CONUS is at Government expense if a member or dependent must transit the CONUS to reach
the OCONUS emergency {leave) point.

B. Elgibility
1. Eligible Members. Eligible members are those:
a. on permanent duty OCONUS,

b. assigned to an OCONUS ship or unit operation. or

¢. with OCONUS domiciles who are on permanent duty or initial training (or are described in par. U7125-
Aor U7125-B) in CONUS.

NOTL: Cadets/midshipmen are not eligible members for this transportation,

2. Elible Dependents. Eligible dependents are those who:

a. are command sponsored and reside OCONUS with the member,
b. reside at an OCONUS location and for whom the member receives a station allowance, or
¢. reside in CONUS and the member:
(1) is on permanent duty OCONLUS, or
(2) has an OCONUS domicile and is on permanent duty in CONUS.
3. Domicile. As used in this paragraph, domicile is a member’s HOR or place:
a. from which first called (or ordered) to active duty,
b. of first enlistment, or
c. of permanent legal residence.

A member’s domicile is relevant to personal emergency transportation entitlement only if the member is
stationied in CONUS. A dependent’s domicile is not relevant.

C. Authorized Locations. Eligible members and dependents are authorized transportation from an originating
location to a destination. They are authorized return transportation from the destination to the originating location or
PDS, if transportation is provided to the destination under this paragraph. The authorized locations listed below
(including par. U7205-C1b(3)) are official travel locations to and from which available contract city pair fares may
be used.

NOTE: Reimbursement is authorized only for air transportation and ground transportation between interim
airports (e.g., between Narita and Haneda airports in Tokyo since they are interim airports and the cost is
part of the overall transportation cost). Reimbursement for ground transportation from PDS or home (or
destination) to airport is not authorized.

1. US. TFor members described in pars. U7205-Bla and U7205-B1b and
dependents described in pars. U7205-132a and U7205-B2b:

a. Authorized originating locations are:

Change 191 U7H-4
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(1) a member’'s PDS;

(2) dependents’ other OCONUS location: or

(3) member’s or dependents” location when notitied of the personal emergency:
b. Authorized destination points are:

(1) Either:

(a) the CONUS international airport nearest to the location from which the member/dependents de-
parted to which a scheduled direct flight is available along a normally traveled international route:
or

(b) any other CONUS airport that is closer to the traveler’s destination if the cost of the transporta-
tion to the other airport is less than the cost of transportation to the international airport described in
(a) above; NOTE: This creates a cost limit to be used for transportation. Example: Member's
PDS is Stuttgart. Emergency leave 1s approved with leave location in Cleveland, Ohio. Next avail-
able flight departs Stuttgart International Airport with routing through London International Airport
to JFK International Airport (NY). the closest CONUS international airport to Stuttgart. The cost
for transportation paid by the Government from Stuttgart to Cleveland may not exceed the cost for
transportation from Stuttgart International Airport through London International Airport to JFK In-
ternational Airport (NY). (OCONUS connections along the route of travel are permissible.); or

(2) anairport in a nonforeign OCONUS area (see Appendix A): or
(3) any other OCONUS location, as determined by the Secretarial Process.

NOTE: There is no entitlement to one-way emergency leave transportation from CONUS back to an OCONUS
PDS.

2. Members and Dependents in CONUS. For members described in par. U7205-Blc and dependents described
in par. U7205-B2¢:

a. Authorized originating locations are the international airports nearest the:
(1) member's PDS. or
(2) member’s or dependents’ location when notified of the personal emergency.
b. Authorized destination points are:
(1) an international airport in a nontoreign OCONUS area: or
(2) any other OCONUS location, as determined by the Secretarial Process.
U7206 PERSONAL EMERGENCIES FOR MEMBERS ON TDY OR AWAY FROM HOMEPORT
1. Members on TDY away from the PDS, or assigned to a ship or unit operating away from its homeport, are
authorized round-trip (if applicable) personal emergency transportation between the TDY/ unit location or ship
and the:

a. PDS,

b. homeport, or

Change 191 U7H-5

11/19/07



Travel and Transporiuion
Under Spacini {ireun

P OTLES
Jategories 7207

2. Spacerequngt v
entiflerenty s
up ro the diicosed 0 e wees s

wportation must be used if reasonably available, otherwise transportation
ame on TDY. NOTE: The policy in par. U3002-B allowing reimbursemennt
ol apply if Government transportation is reasonably availabie and nor

Huyed.

5

30 Dravspionset S sminens for traved between the TDY /unit location and another location is limited
10 the ronsporiawe o bers con e (DY uni location and the PDS or homeport.
g Ff oo e iy ¥ Lt aisar Is appropriate for the member from the TDY/unit location and the

menther's sciivn jopfie it location is no longer required at the conclusion of the personal emergency,
ot to the PDS divectly from the other location is limited to the balance of the
fraaspartativn coss oz ile TRY/unit location to the PDS not used under item 3 (i.e., cost from TDY site to

anether Location te P caanor exeeed cost from TDY site to PDS).

e member’s tran ciartation ¢

*5

The Tocauens Gisied mopar. L7206, tenn 1 above are official travel locations (including par. U7206. item lc¢
other location) t «ind fom which available contract city pair fares may be used. If the member travels to a more
expensive “other .o o ety pair fares are not authorized to the other location.

NOTE: Reinthurvaent is qushorized only for air transportation and ground transportation between interim
airports (c.g., hevwosn Novia and Haneda airports in Tokyo since they are interim airports and the cost is

part of the overal casportation cost). Reimbursement for ground transportation from PDS or home (or
destisiation) re sy veri (s not authorized.

U7207 FUNDED FNVIRONMENTAL AND MORALE LEAVE (FEML) TRANSPORTATION

A

B.

Change 191

Policy. FEML pohiev is established in DoD Directive 1327.5 (Leave and Liberty), subsection 6.19.

Eligibility

1. Members. A member is eligible for FEML if stationed at an authorized FEML PDS (see Appendix S) for
24 consecutive months or more,

2. Dependents. Mependent(s) are eligible for FEML if they:
a. are command sponsored. and
b. reside with the member at the FEML PDS.

Limitation

1. Number of FEMI Trips

a. The nomber of FEML trips eligible members/dependents may take depends on the member’s tour
length, as shown in the table below:

Tour §ergth Number of FEML
e o Trips Authorized
. at least 24 months, but less than 36 months 1
(1) tour extended at least 12 months 1 additional
b atleast 20 months. 2
- (1 mu‘x_”exu'nded for any length of time 0 additional

U7H-6
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2.

b. No more than 2 FEML trips are authorized for any overseas tour including extensions to that tour.
¢. Personnel taking IPCOT assignments are entitled to additional FEML trips based on the above table.

Time Limitation. FEML travel by members/dependents should not be performed within 6 months of the

beginning or the end of the tour. Major commands are authorized, on a case-by-case basis, to waive the six-
month rule when appropriate.

D. FEML Locations/Destinations. For a list of authorized FEML locations/destinations, see Appendix S.

1. FEML Location. A PDS where FEML is authorized, listed in Appendix S.

2. Authorized Destination. The destination location authorized for a FEML PDS, listed in Appendix S.

*3. Alternate Destination(s). A destination location, or multiple destination locations, (other than the author-
1zed destination listed in Appendix S) a member selects. Travel to and from the alternate location(s) is official
travel and contract city pair fares may be used. [If the member travels to a more expensive alternate destination
city pair fares are not authorized to the alternate destination.

4. Location Designation/Recertification

3]

o g

J3

a. Designating Authorities. The following are designating authorities for FEML locations/destinations:

(1) DoD Services: USD (P&R):

(2) NOAA: Director. NOAA Corps;
(3) PHS: Office of the Assistant Secretary for Health (OSG, DCP); and
(4) U.S. Coast Guard: Commandant (G-WPM). U.S. Coast Guard.

b. Designation Requests. DoD Services forward designation requests through Unified Command channels
to USD (P&R). USD (P&R) must recertify FEML location/destination designations every two years.

c. Recertification Requests. Forward recertification requests through Unified Command channels to reach
USD (P&R) before the indicated recertification date.

Transportation

Member/Dependent. Members and dependents may travel together or independently.

Restrictions. A member/dependent(s) taking a FEML trip:

a. must use mulitary air transportation on a space available basis if reasonably available to the author-
ized/alternate destination, or

b. may use commercial air transportation if nulitary air transportation is not reasonably available, and

€. may not use cruise or tour packages.

NOTE: Commanders must determine “reasonable availability” after considering mission requirements,
Sfrequency and scheduling of flights, and other relevant circumstances (including those personal to the

member) that affect scheduling FEML.

Procurement Commercial air transportation may * o purchased by the Government or member (see par.
120).
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LR AL ate g s s R S S L e a5

4 Reunbursement

2. Transportation and expenses (e eronnd tanspoocdbon) betaeen the member's PDS and the authorized

air terrmnal may be reimburse ! (See parc L3346 cp fhgeeon S0P 1)

b Retmbursement for transeoorsion to alomesie desinets <l not exceed the cost of Government-
reocured transportation hotwecs 1 morher’s TENTE Bt ahonized destination plus the cost of
ground transporiation as noted @ oo above

Cosvornenent d e oo ool

: s) receives transportation funded by
gible tor o FEML trip.

S0 Trapspertation Fuanded by a Tigs
 host povernment that 1s comparable to 2T they are not o

17210 CONVALESCENT LEAVE TRANSPORTATIIN

A, Latitlement. A member, traveling for convalescent lease for nhiess o npary incurred while eligible for hostile

ol

fire pay or imminent danger pay under 37 U500 8310 ¢

¥

e dto tnesedation allowances for one trip:

Y iean the place of medical trentment in Gie Uonedl 2tdes 1o 0 phiee selected by the member and author-
crod anrroved by the Secretarial Process el

It

2o tromthe selected place to the place of onoinab e deal eweeni o to a different medical treatment facility.

B Uransportation Allowances. A member performing trvelve b pap 177018 Ay entitled to select:

i, transportation i kind or Govermment-procured tiansonrion,
2 reimbursement for the commercial transportation coer vhen dhe member travels at personal expense, or
3. the automobile mileage rate for the official dictonce

Govemment transportation or Government-procured trnsportation s {urnished and used to the maximum extent
practical. Reimbursement under par. U7210-82 is subject to Chapter 3, Part B, for land travel and par. U5116-D for
transoceanic travel. When land travel is performed partly a1 prioonal expense and partly by Government transporta-
tion, reimbursement is prescribed in par. UST05-F2. Per diem, meal iickets, and reimbursement for meals and
lodging are not authorized for convalescent leave travel,

177213 SHIP RELOCATED DURING AUTHORIZED ABSENCE

A
5 oy
M 3

titlement. Members are entitled to MALT PLUS wnder par. US10S-B for a portion of return travel to their

d ships that relocate during their absence on authorized leave or hiberty (pass), but only if they are not notified
of the relocation before their departure.

B, Limitation. MALT PLUS is payable Tor the additiona] <ssimnee, 1f any. members must travel to return to a ship’s
new location over that required to retirn to it's old locavton. Bt ondy for the additional distance that does not exceed
the dictance between the ship’s old and new locations.

. | Circumstances
1. Members without Funds. Members without feads, i receive land transportation under Part N of this
Chaprer, receive MALT PLUS under this paragraph. o odivse eliaibte
2. frapsoceanic Travel. If return to a relocated <hip 1ogaires transoceanic travel, transportation in kind or
Government-procured transportation is authenized for <00 travell but Government-procured transportation costs
shall not exceed the costs for travel botween the ship's of 1ot oo w Toeations,

Change {91 UU7H-8
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PART J: REST AND RECUPERATION (R&R) LEAVE AND SPECIAL REST AND
RECUPERATIVE (SR&R) ABSENCE TRANSPORTATION

U7300 FUNDED REST AND RECUPERATIVE (R&R) LEAVE TRANSPORTATION

A. Policy. The policy for designating locations eligible tor funded R&R leave transportation is established in DoD
Directive 1327.5, subsection 6.17. (37 U.S.C. §411¢). This transportation may not be combined with TDY travel.

B. Eligibility. A member is eligible if assigned to a designated location outside the United States. The number of
R&R leaves authorized is:

a. Standard Tour: One per 12-month period.
b. Contingency Tour: One per contingency tour.

C. R & R Locations/Destinations. For a list of authorized R&R locations/destinations. see Appendix U.

1. R&R Location. To qualify a location must meet the requirements of DoDID 1327.5 as follows:

a. a dependent-restricted tour area:

b. designated for hostile fire or imminent danger pay:

¢. i an area in which entry of members on ofticial or unofticial travel is controlled: and

d. anarea where ordinary annual lcave programs are restricted for reasons of military necessity.
2. R&R Destination. The R&R destination authorized for an R&R location listed in Appendix U,

*3. Alternate Destination. The R&R destination authorized tor an R&R location hsted in Appendix U that a
member selects. The alternate location is an official navel location to and tfrom which available contract city
pair fares may be used. If the member iravels to a more expensive alternate destination city pair fares are not
authorized to the alternate destination.

4. Location Designation/Redesignation

a. Designating Authoritics. The following may designate R&R locations destinations:

(2) NOAA: Director. NOAA Corps:

(3) PHS: Office of the Assistunt Secretary for Health (OSG. DCPy;

(4) U.S. Coast Guard: Commandant {(G-WPM). U.S. Coast Guard.

b.  Designation Requests. DoD Services must send designation requests through Unified Command
channels 1o OASD (MPP). OASD (MPP) must redesignate R&R location/destination designations every

two years.

¢. Redesignation Requests. DoD> Services must send redesignation requests through Unified Command
channels to reach OASD ( MPP) before the indicated redesignation date,

D. Transportation

Change 191 17J-1
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1. Uniformed Members only

2. Restrictions. A member takmy a R&R tip may ase

a.  military air fransportation on o spoace required basis if reasonably available to the R&R/alernate
destination. or

b comumercial air transportation U pilitary e ransperiation s not reasenably available, and

¢, may not use cruise or tour package to amd dom the anthorized destination.

NOTE: Commanders must determine  “reasonable availability™ after considering mission
requirements. frequency and scheduling of flights, and other relevant circumstances (including those
personal to the member) that affect scheduling.

3. Procurement. Commercial atr tansportation must be in accordance with par. U3120.

a. Standard Tour: Member must have served more than 90 days in the R&R location prior to taking 17
R&R leave,

b. Contingency Tour: Member must have served at least 60 days in the R&R location prior to taking R&R
leave.

U7305 TRANSPORTATION FOR SR&R ABSENCE
A. Enttlement. Under regulations prescribed by the Sceretary concerned, eligible members may elect up to 15 days

of SR&R absence (DoD Directive 1327.5, subsee. 0.18) and round-trip transportation at Government expense
between an OCONUS PDS and the nearest CONUS port (10 ULS.C, §705(b)).

B. Eligible Members. Enlisted members of the anmed forces must meet the following requirements of DoDD
1327.5:

1. are entitled to basic pay,

2. have a specialty designated for SR&R purposes,

[UN}

complete a tour of duty at a designated OCONUS PDS,

4. extend that tour for not less than a vear, and

5. do not elect a non-transportation option under 10 U.S.C. {703,

C. Authorized Transportation. Round-trip Government or Government-procured transportation is authorized, and if

possible, members must use them. Otherwise. 1ound-trip transportation procured by the member per par. U2120 is
authorized with reimbursement for:

1. transoceanic travel and overland air travel under par. US116-D,
2. overland surface travel at actual cost, and

3. travel by POC at actual cost as in par. U3305-B.

Change 191 U712
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MOVE-IN HOUSING ALLOWANCE (MIHA)

A. General. MIHA's purpose is to defray the move-in costs associated with occupying privately leased/owned
quarters covered under the OHA program. MIHA is not intended to cover move-out costs. In most cases, members

entitled

to OHA are entitled to MIHA. DD Form 2556 (Move-In Housing Allowance Claim (May 1999)) must

accompany all MIHA claims. Instructions for completing this form are found in Appendix N. Various surveys are

sent to

members in privately leased housing to document utility and move-in expenses. They are discussed in

Appendix N.

B. Rules and Information

1. To be entitled to a MIHA, a member must be eligible for OHA.

2

Eligible members are entitled to MIHA for one dwelling during a tour at a PDS unless a Government-funded

local move occurs and the member occupies another dwelling covered by OHA.

3. There is no MIHA entitlement when:

*a. a local move would otherwise initiate a second or subsequent MIHA payment request unless that move is
Government funded;

b. a member executes a PCS but remains in the same dwelling place; or

c. a member moves from Government quarters to a non-Government residence under par. U5355-A35
(Separation) or par. U5355-A6 (Retirement).

4. The three MIHA payment types are:

5.
the

a. MIHA/Miscellaneous. MIHA/Miscellaneous reflects average expenditures made by members to make
their dwellings habitable. This up-front lump-sum payment recognizes that items such as sinks. toilets. light
fixtures, kitchen cabinets, door'window locks, and a refrigerator and stove are sometimes not provided in
OCONUS dwellings. See Appendix K table at http:/www. dtic.mil/perdieny for the amounts payable. Only
one payment is authorized at a PDS unless par. U9107-B2 applies.

b. MIHA/Rent. Homeowners are ineligible.. MIHA/Rent totally covers reasonable rent-related expenses.
These are fixed, one-time, nonrefundable charges levied on behalf of the landlord. or a government where the
member must pay before/upon occupying a dwelling. Examples are real estate agents' fees, redecoration fees if
paid up-front, and/or one-time lease taxes. Advance rental payments, refundable deposits, and/or recurring costs
are not covered. All unreasonable expenditures, as determined by the authorizing/approving official, must be
disallowed. See Appendix N, par. C.

¢. MIHA/Security. MIHA/Security covers reasonable security-related expenses for members assigned to areas
where dwellings must be moditied to minimize terrorist and/or criminal threat. See Appendix N. par. D for
qualifying areas and additional rules.

Each member entitled to OHA receives MIHA/Miscellaneous. To receive payment for MIHA/Miscellaneous,
member must have the Service-designated oftficial complete Block 11 of DD Form 2367. Additionally,

members with qualifying rent or security related expenses. must complete and submit DD Form 2556, Each
member classified as a sharer and entitled to MIHA is entitled to the full MIHAMiscellaneous allowance.

Ho

wever, for MIHA/Rent and MIHA/Security, only one sharer may claim the individual expense (see Appendix

N, pars. C and D}.

0.

Acceptable claims for MIHA/Rent and’or MIHA Security must include proper documentation and all receipts for

expenditures of §75 or more.

itang. .
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gy OHA ENTITLEMENT FOR A MEMBER IN A NONPAY STA T~

Fntitlement to OHA may be continued for the same period and under the same comitions e entitlensent to BAH-1T when
& memher s a nonpay status (see DoD 7000.14-R, Volume 7A. "Military Pav Voo and Precedures Active Duty and
Reserve Pon’ sec. 2605 for Department of Defense merabers and Ser

sations tor memits of non-Dob
qces). Paviment shall be made directly to dependents, and not to fv ooviier wion e soember's BATHHIT s pad
v o dependents.

(s OHAENTITLEMENT FOR A MEMBER WITHOUT DEPE D0 s
voooGenerad Preept whenr

SIAET PLUS per dienmis payable on the arrival duyoo

H

prohihited for noncommand-sponsored dependents by par. U9 16043

i HEN
[N

H A s g able s swember without dependents as detined i

P opar LA000-B 1. for any day the member is recerving BATEIT at the ol eenfoant denendonts wate,
s LOD00-B20 U9000-B2, or U9000-BS. for any day adeiguas
serhrnmient ta the member or inadequate quarters are not used

et orarters e ot gvatluble for

i cases of field duty or sea duty when adequate Government guarters are avatlsble for asstenrent o i
mudeguate quarters are used, the member is entitled to OHA oniv tor the nuniber o davs the member s envid
PAT-TL In commnting OHA under this subparagraph for a menther:

lenaner or

ted o a

i who has no dependents.

2 whase dependents do not reside in the vicinity of the PDS. or

N

whose dependents are not under the member's legal custody and control.

the total of the rent paid and the monthly utilityrrecurring mamtenance allowance for the area 18 reducedt by s amount
cqual 1o the BAH-IT at the without-dependent rate for the member's grade (See par. UOHIO-A L concernien reduction for
member paving child support.)  In computing the OHA for a menber who has all dependents rendimg m the viemity of
the PDS in a noncommand-sponsored status, the total of the rent paid and the monthly nulity recurring nuantenan
allowance for the arca concerned s reduced by an amount equal to the BAH-IT ot the with-dependent rate
member's srade.

S
[

tor the

acommand Sponsored Dependents in Vicinity of PDS. A membey

who on the etffective date of POS orders

1o a transter o a PDS owside the United States:

¢ hange 19 POBL
162
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*APPENDIX L
ACTUAL EXPENSE ALLOWANCE (AEA)

CHANNELS OF SUBMISSION

A. AEA Requests not to Exceed the 150 Percent Ceiling. Except under the circumstances in par. C, AEA requests,
not to exceed the 150 percent ceiling established in JFTR, pars. U4210-B1 and U4210-B2 or JTR, pars. C4602-B1
and C4602-B2, are submitted to the appropriate below-listed office or as otherwise designated by the Service
concerned. Requests should arrive at least 10 days before travel begins. The authorizing/order-issuing official, or
the official who requires the TDY assignment if different from the authorizing/order-issuing official, determines if an
AEA is warranted. Authority to authorize/approve AEAs is delegated as indicated below.

NOTE: Do not send AEA requests directly to the PDTATAC.

1. Office of the Secretary of Defense: For Washington Headquarters Services, and DoD Field Activities and
Defense Agencies not specifically listed: Order issuing/Authenticating/Authorizing official:

a. American Forces Information Service
Attn: RM Administration

601 North Fairfax Street

Alexandna, VA 22314-2007

b. Ballistic Missile Defense Organization
Attn: Director Management Operations
7100 Defense Pentagon

Washington, DC 20301-7100

c. Defense Advanced Research Projects Agency
Office of Administration and Small Business

3701 North Fairfax Drive

Arlington, VA 22203-1714

d. Defense Commissary Agency
Attn: SAA

38" Street and E Avenue

Fort Lee, VA 23801-6300

e. Defense Contract Management Agency
Attn: DCMA-FB

8725 John J. Kingman Road

Fort Belvoir, VA 22060-6221

f.  Defense Finance and Accounting Service (DFAS): Principal Deputy/Deputy Directors, Assistant
Deputy Directors, and General Counsel at Headquarters; Directors/ Principal Deputy Directors at DFAS
Centers and Operating Locations, and Directors/ Assistant Directors at Financial Systems
organization/Activities for assigned personnel and other DFAS personnel under their command and control.
This authority shall not be re-delegated.

g. Defense Information Systems Agency
Attn: BLA

701 South Courthouse Road

Arlington, VA 22202-2199

Change 191/445 L-1
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h. Defense Intelligence Agency
Deputy Comptroller for Financial policy and Accounting (OC-4)
Washington, DC 20340-3035

i. Defense Legal Services Agency
Attn: Attorney Manager

1600 Defense Pentagon
Washington, DC 20301-1600

j. Defense Logistics Agency
Office of the Comptroller

8725 John J. Kingman Rd., Suite 533
Ft. Belvoir, VA 22060-6221

k. Defense Prisoner of War/Missing Personnel Office
Attn: Resource Management Directorate

1745 Jefferson Davis Highway, Suite 800

Arlington, VA 22205-2816

1. Defense Security Cooperation Agency
Attn: Deputy Director, Resource Management
1111 Jefferson Davis Highway, Suite 303
Arlington, VA 22205-2400

m. Defense Security Service
Attn: Comptroller

1340 Braddock Place
Alexandria, VA 22314-1651

n. Defense Threat Reduction Agency
Attn: Finance Management Office
45045 Aviation Drive

Dulles, VA 20166-7515

0. Department of Defense Contract Audit Agency

Headquarters, Assistant Director, Resources

8725 John J. Kingman Road, Suite 2135

Fort Belvoir, VA 22060-6219

Regional Directors of DCAA Regio at Eastern, Northeastern, Central, Mid-Atlantic, and Western for
assigned personnel and other DCAA personne! under their command and control

p. Department of Defense Education Activity
Attn: Comptroller

4040 Fairfax Drive

Arlington, VA 22203-1613

q. Department of Defense Human Resources Activity
Attn: Assistant Director

4040 Fairfax Drive, Suite 200

Arlington, VA 22203-1613

e
r. Department of Defense Inspector General
Assistant IG for Information Management
400 Army Navy Drive
Arlington, VA 22202-2870
Change 191/445 L-2
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s. National Imagery and Mapping Agency
Attn: Admunistrative Office

8613 Lee Highway

Fairfax, VA 22031-2137

t.  National Security Agency/Central Security Service
Attn: M6
Ft. George G. Meade, MD 20755-6000

u.  Office of Economic Adjustments
Attn: Administrative Officer

400 Army Navy Drive, Suite 200
Arlington, VA 22202-2884

v. TRICARE Management Activity
Atm: TMA Budget Officer

5111 Leesburg Pike, Suite 810

Falls Church, VA 22041-3206

w. Uniformed Services University of the Health Sciences
Attn: Resource Management

4301 Jones Bridge Road

Bethesda, MD 20814-4799

x. United States Court of Appeals for the Armed Forces
Attn: Clerk of the Court

450 “E” Street, NW

Washington, DC 20442-0002

Army:

a. For DA Staff and Field Operating Agencies not specifically listed: AEA authority is delegated to the
authorizing/order-issuing official. Personnel assigned to the Major Army Commands (MACOMs) listed
below submit requests to the authority indicated for each MACOM (MACOM Commanders may delegate
AEA authority to the lowest practicable level, but not beyond the level of authorizing/order-issuing
officials. If MACOM not listed the AEA authority has been delegated to the authorizing/order-issuing
official.);

b. Commander, Army Materiel Command (AMC), Attn: AMCPE-P, 5001 Eisenhower Ave.. Alexandria,
VA 22333-0001; Message Address: CDRUSAMC ALEXANDRIA VA//AMCPE-P//; Telephone: DSN
767-5511, Commercial (703) 617-5511;

¢. Headquarters, Military Traffic Management Command (MTMC), Attn: MTRM-F, Hoffman Building 11,
Room 11S67, 200 Stovall Street, Alexandria, VA  22332-5000; Message Address: CDRMTMC
ALEXANDRIA VA/MTRM-F//; Telephone: DSN 328-2350, Commercial (703) 428-2350;

d. Commander, Eighth U.S. Army (USAEIGHTH), Atm: FKCS, APO AP 96205-0010; Message
Address: CDRUSAEIGHTH SEOUL KOR//FKCS//; Telephone: DSN 723-5241;

e. Commander, U.S. Atmy Information Systems Command (USAISC), Attm: ASRM-F-MA, Fort
Huachuca, AZ 85613-5000; Message Address: CDRUSAISC FT HUACHUCA AZ//ASRM-F-MA//:
Telephone: DSN 879-64406, Commercial (520) 538-6446:

Change 191/445 L-3
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f.  Headquarters, U.S. Army South (USARSO), Financial Services Division, Attm: SORM, P. O. Box
34000, Fort Buchanan, PR 00934;

g.  Commander, Military District of Washington (MDW), Attn: ANRM-Z, 103 Third Ave., Fort McNair,
Washington, DC  20319-5058; Message Address: CDRMDW WASHINGTON DC//ANRM-Z-//;
Telephone: DSN 335-2048, Commercial (202) 475-2048;

h. Commander, U.S. Army Training and Doctrine Command (TRADOC), Attn: ATRM-AT, Fort Monroe,
VA 23651-5000; Message Address: CDRTRADOC FT MONROE VA/ATRM//, Telephone: DSN 680-
4221, Commercial (804) 727-4221; NOTE: Delegated to Installation Commanders with further
delegation authorized;

i. Commander, U.S. Army Criminal Investigation Command (USACIDC), Attn: CISP-RM, 6010 6th St.,
Fort Belvoir, VA 22060-3506; Message Address: CDRUSACIDC WASHINGTON DC//CISP-RM//;
Telephone: DSN 656-0194, Commercial (703) 806-0194, e-mail address: CISP-RMP(@belvoir.army.mil:

j.  Commander, U.S. Army Medical Command (MEDCOM), Attn: MCRM-F, 2050 Worth Rd., Fort Sam
Houston, TX 78234-6000; Message Address: CDRUSAHSC FT SAM HOUSTON TX/MCRM-F//;
Telephone: DSN 471-8141, Commercial (515)221-8141 or 221-7298;

k. Commander, U.S. Army Pacific (USARPAC), Attn: APRM-BAA, Fort Shafter, HI 96858-5100:
Message Address: CDRUSAPAC FT SHAFTER HI//APRM-BAA//; Telephone: DSN 438-2710 or 438-
2918;

!, Commander, U.S. Army Special Operations Command (USASOC), Attn: AOFI-RM, Fort Bragg NC
28307-5200; Message Address: CDRUSASOC FT BRAGG NC//AOFI-RM//; Telephone: DSN 239-2022,
Commercial (910) 432-2022;

m. Department of the Army, Army National Guard, Attn: NGB-ARC, 111 S. George Mason Dr,
Arlington, VA 22204-1382; Message Address: CNGB WASHINGTON DC//NGB-ARC//; Telephone:
DSN 327-7563, Commercial (703) 607-7563; NOTE: Delegated to USPFOs.

n. Commander/Deputy to the Commander, U.S. Army Central Identification Laboratory, Hawaii, 310
Worchester Avenue, Hickam AFB, HI 96853-5530.

3. Navy:

a. Military Personnel: Authorizing/order-issuing officials:

b. Civilian Employees: Heads of Activities/’commands or their designees.

4. Marine Corps:
a. Military Personnel: Authorizing/order-issuing officials;
b. Civilian Employees: Heads of Activities/Commands or their designees.
5. Air Force:
a. Wing Commander or equivalent, who may delegate no lower than the Group Commander;
Change 191/445 L-4
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b Direct Reporting Unit (DRU) and Field Operating Agency (FOA) FMs or equivalents for their assigned
personnel who may delegate no lower than Wing Commander equivalents:

¢.  HQ USAF. Authorizing order-issuing officials;
d.  Air Force Reserve Members:

(1} Individual Mobilization Augmentees (IMA) - ARPC DR, 6760 E. Irvington Place. Denver. CO
80280-3000:

(2) HQ AFRC - two-digit staft Directors i.e.. DP. CE. FM. cte.. for their assigned personnel:

(3) Forreserve units - Wing commander or equivalent. who may delegate no further than the group
commander level.

6o Coast Guard (Military Personnel): Authorizing order-issuing ofticial.
National Oceanic and Atmospheric Administration Corps: Authorizing order-issuing ofticial.

8. Public Health Service:  Director. Division of Commissioned Personnel. PSC, Attn: PDTATAC MAP
Member, Room 4A 15, Parklawn Building, S600 Fishers Lane. Rockyville. MD 20857-0002.

9 Combatant Commands;

a United States Central Command (CENTCOM), Attn: CCCO. 7113 South Boundary Blvd., MacDill
AFRLFL 33621-5101;

b Commander, U.S. Pacitic Command (PACOM), Attn: Comptroller, Box 64027, Camp H. M. Smith. HI
20861-4037: Telephone: DSN 215-477-668 1, Commercial (808) 477-6681:

¢ United States Space Command (USSPACECOM), Joint Secretary {J8), 250 S. Peterson Blvd.. Sta 110.
Feterson AFB, CO 80914-3010;

. North American Aerospace Detense Command (NORAD). Joint Secretary (JS), 250 S. Peterson Blvd..
St 116, Peterson AFB, CO 80914-3011):

¢, Commander, Joint Forces Command (JFUCOM), Chief of Statt (J02)1, 1562 Mitscher Avenue. Suite 200,
Norfolk, VA 23551-2488: Telephone: DSN 836-3487, Commercial (7371 820-5487;

1. Chiet of Staff, United States Strategic Command (USSTRATCOM), 901 SAC BLVD STE 2A2. Offun
AFB.NE 68113-6000:

g United States Transportation Command {(USTRANSCONM), A TCJS-B. 308 Scott Drive. Scott
ATBUIL 62225-5357:

b, Uinited States Southern Command (USSOUTHCOM). Attn: SCOM. 3511 Northwest 917 Ave.. Muami.
1T 23172

i.  United States European Command (USEUCOMY,  xecutive Oifioer to the DOINC USEU 0N,
Vailungen, West Germany.

1. Special Operation Commands:
2 Commander, Naval Special Warfare Comynand. Atns N70 2000 Uridens Wayv, San Diego, CA W21S5.

S399. Message address: COMNAVSPECWARCOM CORONSDO €8 Jelephone:r DSN S77.0010,
{ ommercial (019) 437-0844;

7
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b. Commander, Air Force Special Operations Command, Attn: FM, 100 Bartley St., Hurlburt Field, FL
32544-5000. Message address: AFSOC HURLBURT FLD FL. Telephone: DSN 579-2815, Commercial
(904) 884-2325;

¢,  Commander, Joint Special Operations Command, Attn: RM, PO Box 70229, Ft. Bragg. N 28307-
5000. Message address: CDRISCO FT BRAGG NC. Telephone: DSN: 236-0141, Commercial (907) 296-
0141:;

d.  Commander, United States Special Operations Command: Attn: Comptrolier (SORR-RC); 7701 Tampa
Point Bivd: MacDill AFB, FL = 33621-3323. Message address: USCINCSOSC MACDILL AFB
FL/SORR-RC//. Telephone: DSN 299-5469, Commercial (813) 828-5459;

e. Joint Special Operations University, Attn: RM; 357 Tully Street, Hurlburt Freld, FL 32344-3000.
Message address: JSOU HURLBURT FLD FL/RM//. Telephone: DSN 379-2649, Commercial (850) 884+
2649. Email address: jsou.pres@hurlburt.af. mil;

f.  Commander, Special Operations Command Pacific, Atm: RM, P.O. Box 64046, Camp H. M. Smith, HI
96961-4046. Message address: COMSOCPAC HONOLULU HIMRM/ I Telephone: DSN 315-477.
2603, Commercial (808) 477-3923;

g. Commander, Special Operations Command, Joint Forces Command, Attn: RM, 1721 Piersev Street,
NAS, Norfolk, VA  23511-5692. Message address: COMSOCIJFCOM NORFOLK VA/RM/J4..
Telephone: DSN 646-5841, Commercial (757) 4425854, Email address:
j4ldirectorate@socjfcom.navy.mil;

h.  Commander, Special Operations Command Europe, Attn: RM, CMR, Box 1000, APO AE 09]28-
4209. Message address: COMSOCEUR VAIHINGEN GE/RM/. Telephone: DSN 314-430-4488,
Commercial 011-49-711-680-4488. Email address: ECSO-J8. PG EUCOM.MIL:

i, Commander, Special Operations Command South, Attn: RM, PSC 1008 Box 3900, FPO AA 24051
3900. Message address: COMSOCSOUTH PUERTO RICO/RMI4/. Telephone: DSN 863-8780,
Commercial (787) 865-8782. Email address: J8@socso.southcom.mil;

j. Commander, Special Operations Commander Central, Attn: RM, Bldg. 1105, MacDill AFB, FL
33608-5261. Message address: COMSOCCENT MACDILL AFB FL/RM/COMP//. Telephone: DSN
299-6547, Commercial (813) 828-6547. Email address: soccomp(@soccent.centcom.mil;

k. Commander, Special Operations Command Korea, Attn: RM, Unit 15622, Box 97, APO AP 96205-
0328. Message address: COMUSKOREA SEQOUL KOREA/RM/COS/FKSO/. Telephone: DSN 313-
723-8009, Commercial 011-822-7913, Ext. 8009.

11. Schools:
a. Uniformed Services University of the Health Sciences, Attn:  Vice President for Resource
Management, 4301 Jones Bridge Road, Bethesda, MD 20814-4799;
b.  Department of Defense, National Defense University, Attn: Director, Resource Management. 100 Fort
McNair, Washington, DC 20319-0001;
c. NATO Defense College: U.S. Senior National Representative, Viale della Civilta del Lavoro, 38
00144, Rome, Italy.

12. Strategic Defense Initiative Organization, Pentagon, Room 1E1034, Washington, DC  20301-7100.
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13. Office of the Supreme Allied Command (USACEUR): Executive/Executive Assistant to the Supreme
Allied Commander Europe, Attn: SHG, APO AE (9705,

B. AEA Requests not to exceed the 300 Percent Ceiling. Except under the circumstances in par. C, AEA requests,

not to exceed the 300 percent ceiling established in JFTR, par. U4210-B3 or JTR, par. C4602-B3, are submitted to
the appropriate below-listed office or as otherwise designated by the Service concerned. Requests should arrive at

least 10

days before travel begins. The authorizing/order-issuing official, or the official who requires the TDY

assignment if different from the authorizing/order-issuing official, determines if an AEA is warranted.

1.

Army: A General Officer/SES within the Command listed in par. A2 above for subordinate units. For all

activities belonging to Commands not specifically listed in A2 above, authority rests with the General
Officer/SES for their own travel and the travel of those under their supervision. This authority shall not be
further delegated.

2.

Air Force:

a. MAJCOM/FMs, FOA and DRU FMs or equivalents;
b. 11™ Wing/FM for HQ USAF personnel;

c. Air Force Reserve Members:

(1) Individual Mobilization Augmentees (IMA) ~ARPC/DR, 6760 E. Irvington Place. Denver, CO
80280-3000;

(2) HQ AFRC and reserve units - HQ AFRC/FM, 155 2™ Street, Robins AFB, GA 31098-1635.

This authority shall not be further delegated.

-
3.

Navy:
a. Military Personnel: See par. A3 above for authorization/approval authority;
b. Civilian Personnel: Navy Civilian Advisory Panel Member, Office of the Deputy Assistant Secretary of

the Navy (Civilian Personnel/EEQ), DP2, Nebraska Avenue Complex, 321 Somers Court NW, Suite 40101,
Washington, DC 20393-5451.

4. Special Operations Commands:

a. Commander, Naval Special Warfare Command, Attn: N7, 2000 Trident Way, San Diego, CA 92155-
5599. Message address: COMNAVSPECWARCOM CORONADO CA. Telephone: DSN 577-0916,
Commercial (619) 437-0844;
b. Commander, Air Force Special Operations Command, Attn: FM, 100 Bartley St., Hurlburt Field. FL
32544-5000. Message address: AFSOC HURLBURT FLD FL. Telephone: DSN 579-2815, Commercial
(904) 884-2325;
¢.  Commander, Joint Special Operations Command, Attn: RM, PO Box 70239, Ft. Bragg, NC 28307-
5000. Message address: CDRISCO FT BRAGG NC. Telephone: DSN: 236-0141, Commercial (901) 396-
0141
d.  Commander, United States Special Operations Command; Attn: Chief ot Staff (SOCS); 7701 Tampa
Point Blvd; MacDill AFB, FL  33621-5323. Message address: USCINCSOSC MACDILL AFB
FL//SOCS//. Telephone: DSN 299-5122, Commercial (813) 828-5122,;
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APPENDIX M

STATION ALLOWANCE AND TRAVEL PER DIEM REPORTING PROCEDURES
AND
COMMAND/SENIOR OFFICER/COUNTRY ALLOWANCE COORDINATOR
RESPONSIBILITIES

PART I: REPORTING PROCEDURES
A. Purpose
B. Required Allowunce Reports
C. Overseas Housig Atlowance (OHA) Reparts
D. Cost-of-Living (COLA) Reports
L. Travel Per Diem Reports

PART II: CURRENCY ADJUSTMENTS
AL Curreney Adjustments
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D. Cwrency Adjustment Lftective Dates

PART HI: COMMAND.SENIOR OFFICER. AND ¢ OUNTRY ALLOWANCE COORDINATOR
RESPONSIBILITIES

AL Overseas CommuandrComnuander Responstbilites
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C Country Allowance Coordimator Kesponsibiiitie.,

D. Country Allowance Coordunator framing
PART IV: LIVING PATTERN SURVEY CONTROL SHEET
PART Vi SAMPLE APPOINTMENT LETTER

PART VI: TABLES OF ALLOWANCE REPORVING LOCATIONS/SCHEDULES AND TABLE OF
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APPENDIX M

PART I: REPORTING PROCEDURES
A. Purpose. Reports and data required by this Appendix provide actual cost data needed to establish or adjust the
overseas housing allowances (OHA), overseas cost-of-living allowances (COLA). and non-foreign area travel per

diem allowances (i.e.. Alaska, Hawaii. Guam, and other U.S. territories and possessions).

B. Required Allowance Reports. Required allowance data reports include:

1. Overseas Housing Allowance (OHA). OHA 1s a combination ot

a. utility/recurring maintenance allowance, and

b. move-in housing allowance, (MIHA) (se¢ Appendix N for additional MIHA information),
(1) MIHA/miscellaneous,
(2) MIHA/rent,
(3) MIHA/security, and

c. rental data reports.

2. Cost-of Living (COLA). COLA indexes are determined using data provided by means of a:

a. Living Pattern Survey (LPS) to determine where members purchase goods and services. and
b. Retail Price Schedule (RPS) to record the cost of a market basket of goods and services.

3. Travel per diem. Per diem travel allowances are determined from data reported on Department of State
Form DS-2026, Hotel and Restaurant Report.

C. Overseas Housing Allowance (OHA) Reports. The following reports are used in determining OHA allowances:

1. Utility/Recurring Maintenance Allowance. The Per Diem. Travel and Transportation Allowance Committee
(PDTATAC), in conjunction with a private contractor, conduct an annual utility survey. The survey is entitled
the 'Overseas Housing Allowance Utility Expenses Survey'. Actual utility cost data 1s collected and used to
adjust utility/recurring maintenance allowances. To ensure that proper utility allowances are set, accurate,
uniform and complete reporting of costs is essential. Therefore, it Is imperative that members retain copies
of all utility expenses for later survey completion and cost reporting.

2. MIHA/Miscellaneous. In addition to the utility data collected by survey in subpar. 1. once every three years
PDTATAC collects data to determine the cost of initially outfitting dwellings. The survey 1s entitled the
‘Overseas Housing Allowance Utility and Move-In Expenses Survey'. Actual cost data for move-in expenses is
included and used to adjust MIHA allowances. To ensure that proper MIHA allowances are set, accurate,
uniform and complete reporting of costs is essential. Therefore, it is imperative that members retain copies
of all move-in expenses for later survey completion and cost reporting.

3. Rental Data Reports. Rental data for members in privately leased quarters are based on data provided by the
uniformed member and is reported to PDTATAC by the Defense Manpower Data Center (DMDC West).

a. Established Duty Locations. Members report their rental costs to their finance centers by completing
DD Form 2367 (Individual Overseas Housing Allowance (OHA) Report).
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(1) Rental data for each location is reviewed at least twice a year.
(2) Rental ceilings are set based on what currently assigned members are paying.
b. New Duty Locations. When a member is assigned to a PDS for which no rental data is available, the

Country Allowance Coordinator (see Part III, of this Appendix for more information about the Country
Allowance Coordinator's responsibilities) must provide the following information to PDTATAC:

(1) member's name,

(2) member's grade,

(3) member's SSN,

(4) number of dependents,

(5) if the dwelling member 1s renting is a house or apartment,

(6) number of bedrooms and baths,

(7) total square footage of dwelling,

{8) commuting distance to PDS (in both time and miles),

(9) amount of monthly rent (in the currency used to pay the rent), and
(10) if any utilities are included in the rent.

D. Cost-of-Living (COLA) Reports

1. Forms/Handbook Used to Collect COLA Data. Use the following forms and handbook to collect COLA data:

a. Retail Price Schedule (RPS). The RPS data is collected annually and reports actual prices for a market
basket of goods and services at the OCONUS location. The report is fully automated and can be competed on
any computer. A paper-based version is available for use in locations where completing an automated survey
is not possible.

b. Living Pattern Survey (LPS). The LPS is required at least once every three years to determine where
service members shop and how they allocate their purchases between local market and U.S. Government
shopping facilities. The survey is fully automated and can be completed on any personal computer. A paper-
based version is available for use in locations where completing an automated survey is not possible.

c. The Retail Price Schedule Handbook. The Retail Price Schedule Handbook contains step-by-step
instructions and guidance for completing the COLA reports. For copies of the required reports and the
handbook see the PDTATAC website at: http:/www.dtic.mil/perdiem/datacollectfrms.html.

2. Required COL A Reporting Localities. The localities that are required by PDTATAC to submit reports are
listed in Table A, Part VI, of this Appendix. Column two indicates the required month for completing the
annual RPS and column three indicates the year for the completing the required LPS. PDTATAC and
Department of State (DoS) share COLA reports for other localities. The DoS Standardized Regulations (DSSR)
require COLA reports from selected overseas cities. DoS makes the reports available to PDTATAC and
PDTATAC then determines the COLA for the uniformed members.

a. Countries with large numbers of duty stations need only submit a sample of COLA data collection
reports. These reports determine COLA indexes for other localities with similar living costs.
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b. For locations where oS is responsible tor report submission, the senior uniformed officer in the area is
responsible for maintaining laison with DoS and cooperation ) report preparation. 1t the DoS reported
prices or the reported sources ot supply and serviees are not representative for uniformed members. the
senior officer has two options:

(1) request that the reporting agency include separate RPS pages or a statement showing the points of
difference, or

2) prepare and submit separate RPS pages or a statement showing the points of difference.
I I pag g

¢. See Table AL Part VL of this Appendix for 1 st of required reporting locations and their reporting

schedule,

3. Voluntary RPS Reperts. Preparation of RES reports requires signiticant resources: therefore voluntary
reports should only be submiued:

a. after the Commander contins the necessity of the report with the Country Allowance Coordinator,

b. when costs are considered substanually difforent trom the costs in other areas of the country tor which
reports are already required. and o

¢. the value of the UL S dollar has changed by miore than 1370 against the unit ot local currency.

4. OQut-of-Cvele Reports

wdule. Out-of-cyele RPS rep wis should only be considered when unusual changes have

a. Retai]l Price S

occurred since the submission of the Jast RPS
(1Y when prices change materally. and or
(2) sources of supply or services change nuienally,

For localities where DoS 1 responstble tor report submission and s unable or unwilling to prepare an out-

ot-cyele report. the repart should be propomred and subnued at e direciion of the sentor oificer of the

uniformed services at that location

b Living Pautern Sunvey  Ourot-cucle 1PN Shoald onde be consdered when anusual changes have
occurred since the subnussion of the previous [ P>

(1) the first RPS 1s conducted for the duts station,

{2y the value of the dollar amn terms of the Jocal currency) has inoreased decreased more than 13
percent since the last survey.

{3) a comnussary or exchange factiny opens closes expands at or near the duty station, and o

s aceessibly

local market outlets open close or becon - more

S0 Survey Coordinator. The survey coordmator should have experience v sampling and survey techniques.
Due to training requirements 1t is preferable 0 huve the same mdividueat coordinate the survey(s) for more than

one vear when possible. The swrvey coardin o must
a. be able to conduct a random sumphing = ears that the TPS s due ondd

b, maintain formal COLA survey files
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(1) files must contain copies of at least two prior years RPS for reference purposes,
(2) instruction materials, and

s

(3) feedback information from the Country Allowance Coordinator and POTATAC

of this appendix. When more than one location in a country is required to report, the Country Aflowance
Coordinator should ensure that all reporting locations prepare the reports during the same time period fusually
the first 10 days of the reporting month). Detwiled instructions for collecting price data and completing the
report can be found in the Retail Price Schedule Handbook. The handbook is available for download from the
Per Diem Committee Homie Page at: fiep Ao dtic.mil/perdiem/Zdatacollectfrms hitml.

6. Conducting the Retail Price Schedule. Reports munat be submitted annually for locations dentivied in 1

a. Collect and report prices fronu

3

(1) the local market outlets specified on the most recent LPS. and

(2) U.S. Government tacilitics if the locality has a Base Ixchange or comumissary. A separate report
with a full set of prices in U.S. dollars is required.

b. Reported prices should be appropriate for families ot three to tour persons in nuddle-income pay grades
(E-5, E-6, and O-2, O-3 for service members). When possible. family members should be involved i price
collection.

¢. Price collection should not be delegated to a local national.

d. Prices collected from local market cutlets are reported i local currency unless TS, cwvency is
normally used.

e. A separate report must be completed for LS. Government facilities. When preparing a report for a
commissary/exchange, request the manager's help for customer purchasing preferences. When prices for
U. S. Government facilities arc reported in UL S, dollars but tied to the fluctuation of the locul currency,
clearly annotate that information on the report.

f. Collect prices from the same outlets used in the previous retail price schedule (unless 2 now LPS was
conducted). If different outlets are used provide an explanation. (e.g.. the most frequently used outlet has
closed).

g. Review the reports for price onissions.  Price omissions delay processing and may Joopardize
calculation of an appropriate index.

h. Compare the current report to the previous report. Where current prices or weights difier substantially
from the previous report. explanations or comments should be provided. It errors are diccovered i the
previous report, they must be reported to permit valid comparisons between reports.

I. Forward completed RPS surveys to the Country Allowance Coordinator.  The Country Allowance
Coordinator forwards the reports to PDTATAC. Note any significant problems in a forwarding lotter

7. Conducting the Living Pattern Survey. Before an LPS is conducted, the Country Allowance Coordinator
contacts PDTATAC and confirms whether the automated or paper-based survey will be used. und w determ
the optimum sample size for the lecation. For required reporting locations and scheduled reporting dates see
Table A, Part VI, of this Appendix. LPS reports must be submitted at least once every three years and s
precede the RPS survey.
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d.

Selecting a sample. PDTATAC determines the desired sample size for each location based on data

provided by DMDC West and the unique population characteristics of the area. In locations where less
than 150 service members are assigned, the entire population (a census) must be surveyed.

(1) Automated LPS. PDTATAC sends the sample size to the Country POC by e-mail, who n tumn
may forward to locality POCs by e-mail. at least two months prior to the due date of the survey. From
rosters or other databases. the locality POC extracts a random sample of members so that the survey is
distributed to at least 20° more than the requisite number of eligible members within each paverade

and dependent category.

(2) Paper-based LPS. Duty stations electing 1o conduct a paper-based LPS must select a sample of at
least 150 military members.  Paper-based surveys are recommended only for those localities with
fewer than 200 members. This sample must consist of members with names drawn at random
according to paygrade and dependent category.  The random sampling method means that every
member at each specified grade level must have an equal chance of being selected.

b. Distributing the Survey. Living Patters Surveys should be distributed approximately three months prior

to the due date of the Retail Price Survey so that data can be summarized prior to price collection.

(1) Automated LPS. The locality survey coordinator downloads the (executable) survev files trom the
PDTATAC website, adds locality specific information including the e-mail address or website 10
which the respondents should return the survey. The POC provides instructions to the local military on
downloading and participating in the survey {e.g.. via the local community’s website).  Members
selected to complete the survey download from the designated file location. complete the survey. and
return the data file (*.dat) to the e-mail address listed at the end of the survey.

(2) Paper-based LPS. The locality survey coordinator prints the survey posted on the PDTATAC
website, reproduces it and distributes 1o members.

¢. Survevy Participation

(1) The survey coordinator must emphasize the importance of the LLPS to those selected to participate
in the survey. To ensure statistical retiability. the survev coordinator should conduct vigorous follow-
up to elicit as many responses as possible.

(2) The survey should be completed by uniformed members with the assistance of all shoppers 1 the
household. Members and then families should identify the local market establishments where they
usually shop and how thev allocate their pwchases bemveen local market and U.S. Government
shopping facilities.

{3) The survey should be limited to menibers who have been at the duty station for three months or
more.

(4) Members entitled to 47 percent of the prescribed COLA (JFTR. par. U9134) must be excluded
from the survey.

d. Reports. AIl LPS data from the automated or paper-based reports must be compiled. This data 15 used
by the Locality POC to prepare the Retail Price Schedule and used by PDTATAC 1n setting the weights for
computing COLA indexes.

Change 191
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(1) Automated LPS. When all ot the survey data files are received and appended 1o a master database
file, the Locality POC uses the "Reports™ Module to generate summaries of the data compiled and
aggregated by the automated program.  This includes reports for Demographics. Names of Most
Frequently Used Local Retail Qutlets. Sources of Supply for Goods and Services. and Relative Use of
Goods and Services.
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2} Reports and appended files are seatio the Sy Adiswanee Coordinator and PDTATAC,

by File copies are meintained by G local vurve s cadimaia

Pased surveys fvhude:
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(a) The survey cosrdintor comploros the LIPS Conttor s provided m Part IV of this appendix
The control sheet should be retered 1o the Couuty o onee O osdinator at the conclusion of

all survey activines.

(b) LPS responses, ncluding the namwes of the smost ,f'm!;u ntly uwd 0“2} 15, Relative Tmportance
of Various Sources of Supply. and Relaiive U of Compmedivew and Services should be
summarized onto o master [LPS,

(¢) Intormation from the master LIS shoudd Froecd o 39 and 40 of the Retail

Price Schedule, PDTATAC waos e wopsre D nocent oo o0 punchuees to determine weights for
cach of the goods and services categores trs B

{d) At the conclusion ot the LIPS, the survey contdvator should return the mdividual surveys. the
master LPS and LPS Control Sheet o ithe € onniry Albbaan o Coordinator, and

{e) The survey coordinator should retain file copies ot the master LPS and LPS Control Sheet.

S, Significant Unique Expenses.  In seme arcas, meinbers mist }‘~l11‘uh'l~;c toms of significant exnense
(approximately $200 per ttem) that CONUS-based members ovdmarily do not }\Huhdsc or fuor which the cest is

insignificant in CONUS.  Unigue espenses st be 1‘1,::11,,-! By b oty of members assigoed, must
individually be of a significant amount, and must. v {fact, be p. ud ’ny the vast majority of thc members at the
sverseas PDS. These expenses should be weported sub mvmd 'M ¢ Seroor Ofheer to the Counnry Allowance

Coordinator,  The Country Allowance Coordinator shedld provide the informaton to PDTATAC Do not
report these unigue expense items on the RPR

9. Forwarding COLA Reports.  All reports must be forwarded in sutficient time to reach PDTATAC {at the
address below) no later than the last day of the month inc mmd in Table A, Part V1, of this Appendix, i.e.. 1f the
RP'S month is October the report should reach PDTATAC by 31 October, It the ( ountv Allowance POC is
unable to meet that date, an explanation must be furnished prior io the due date. Forward completed reports o

Director

Per Diem, Travel and Transportation Allowance Commiitee
ATTN: E&S Branch COLA Section

Hoffman Building I, Room 8306

2401 Eisenhower Avenue

Alexandria, VA 22331-1300

E. Travel Per Diem Reports. PDTATAC is responsible {or scriing per diem travel allowances for the non-foreign
s ¥ £} &
OCONUS areas. The sanie hotel and restaurant indormation regquired {or the COLA survey 15 also requied for the
travel per diem reports.

The Hotel and Restaurunt Report. The tlotel and Restaurant Report {Department of State Form DS-2020) is
t T

used to provide price data for the most used lodging avd restaurant facilities in the non-foreign areas
arnual report is used to review and determine appropriate per desn allevyance rates for these localities.

he

2. Regquired Travel Per Diem Reporting Locations. How! and Restaumnt Report (Department of State Form
D5-2026) should be submitied annually for the OCONUS son-toreizn arca locations listed in Table B, Part VI,
of this Appendix.
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a.

Selecting a sample. PDTATAC determines the desired sample size for cach location based on data

provided by DMDC West and the unique population characteristics of the area. In locations where less
than 150 service members are assigned. the entire population (a census) must be surveyed.

(1) Automated LPS. PDTATAC sends the sample size to the Country POC by e-mail. who mn turn
may forward to locality POCs by e-mail. at least two months prior to the due date of the survey. From
rosters or other databases. the locality POC extracts a random sample of members so that the survey is
distributed to at least 20% more than the requisite number of eligible members within each paygrade
and dependent category.

{2) Paper-based LPS. Duty stations electing to conduct a paper-based LPS must select a sample of at
least 150 military members.  Paper-based surveys are recommended only for those localities with
tewer than 200 members. This sample must consist of members with names drawn at random
according to paygrade and dependent caiwegory. The random sampling method means that every
member at each specified yrade level must have an equal chance of being selected.

b. Distributing the Survey. Living Patte:i Surveys should be distributed approximately three months prior

to the due date of the Retail Price Survey so that data can be summarized prior to price collection.

(1) Automated L.PS. The locality survey coordinator downloads the (executable) survey files from the
PDTATAC website, adds focality specitic information including the e-mail address or website 10
which the respondents should return the survey. The POC provides instructions to the local nulitary on
downloading and participating in the survey (c.g.. via the local community’s website).  Members
selected to complete the survey download from the designated file location. complete the survey, and
return the data file (*.dat) 1o the e-mail address listed at the end of the survey.

(2) Paper-based LPS. The locality survey coordinator prnints the survey posted on the PDTATAC
website, reproduces it and distributes to members,

¢. Survey Participation

(1) The survey coordinator must emphasize the importance of the LPS to those selected to participate
in the survey. To ensure statistical reliability. the survey coordinator should conduct vigorous tollow-
up to elicit as many responses as possible.

{2) The survey should be completed by uniformed members with the assistance of all shoppers in the
household. Members and their families should identify the local market establishments where thev
usually shop and how they allocate their purchases between local market and U.S. Government
shopping facilities.

(3) The survey should be hmited to members who have been at the duty station for three months or
more.

(4) Members entitled to 47 percent of the preseribed COLA (JETR. par. U9134) must be excluded
from the survey.

d. Reports. All LPS data from the automated or paper-based reports must he compiled. This data is used
by the Locality POC to prepare the Retail Price Schedule and used by PDTATAC in setting the weights for
computing COLA indexes.

Change 191
11/1/62

(1) Automated LPS. When all of the survey data files are received and appended to a master database
file, the Locality POC uses the "Reports” Module to generate summaries of the data compiled and
aggregated by the automated program.  This includes reports for Demographics, Names of Most
Frequently Used Local Retail Outlets. Sources of Supply for Goods and Services. and Relative Use of
Goods and Services.
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{ e she Oty Ao Coordinator aud PDTATAC,

{a} Reports and appended i1

(b} File coples are maitained by the Jocal surve o fiaa
(2) Paper-based 1 PS. Addivional steps roauired 1o proveess e based surveys melude:
{a) The survey coordinaor complotes the PN Contion ao o in Pare IV oof this appendix

N

The control sheet should be reterned 1y the iy e
all survey activities.

Jmater ar the conclusion of

(by LPS responses, including the names of the me HUMUHI\ used outlets, Relative importance
of Various Sources of Supply, and Relarive 70 of Camimodities :md Sorvices should be

r,\

summarized onto 2 master [

(¢) Intormation from the mastor LES shoudd P od 1o oo ¢ pages 39 and 40 of the Retail
Price Schedule. PDTATAC Sl orep e et e hases to determine weights for

cach of the goods and services categorns i o

(d) At the conclusion of the LPS. the survey ¢ aild retnen the individual surveys., the

i
master LPS and 1.PS Controf Sheet i .ix\: ( .;*m.m'y Vilvware o COnardinater, and

{e) The survey coordinator should retain (il copies of the master [ PS and LPS Control Shieet,

5. Significant Unique Expenses. In semwe arcus, nicinhers must purchase items of significant exnense
(approximately $200 per item) that CONUS-based mombers ordinardy do not purchase or for which the cost is
insignificant i CONUS.,  Unique expenses must he incarrsd by sl iworty of members assigned. must
individually be ot a significant amount. and must. i fact, be paid by the vast majority of the members at the
overseas PDS. These expenses should be reported subnuticd by the Seoior Officer 1o the Counuy Allowance

3

Coordinator.  The Country Allowance Coocdimator shochd provide the itornnation to PDTATAC, Do not
report these unique expense items on the RIS

9. Forwarding COLA Reports. Al reports must be forwarded in sufficient ime to reach PDTATAC (at the
address below) no later than the last day ot the month indicated in Table A, Part VI of this Appendix, Le.. if the
RPS month is October the report should reach PDTATAC by 31 October. {f the County Allowance POC 15
unable to meet that date, an explanation must be furnished prior fo the due date. Forward comploted reports to

Director

Per Diem, Travel and Transportation Alfovwaice Committee
ATTN: E&S Branch COLA Section

Hoftman Building 1, Room 836

2401 Eisenhower Avenue

Alexandria, VA 22331-1300

E. Travel Per Diem Reporis. PDTATAC is responsible for seting per diem travel ullowanccs for the non-foreign
OCONUS areas. The same hotel and restanrant information quu] e for the COT A survey is also requited for the
travel per diem reports.

The Hotel and Restaurant Report. The Hotel and Restaurana Peport (Department of State Form DS-2026) is
used to provide price data for the most used lodging and restavraat facilities o the non-foreign areas. The
anual report is used to review and determine approprinte per demallovance rates for these localities.

2. Reguired Travel Per Diem Reporting Locations. Howl and Restausant Report (Department of State Form
8-2026) should be submitted anaually for the OCONLS non-forvign arca locations listed in Table B, Part VI,
of this Appendix.

Change 191 M-o
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3. Travel Per Diem Reporting Instructions. Reporting officials should ensure that the reports submitted for
Alaska, Hawaii, Puerto Rico, and territories and possessions of the United States include lodging and meal costs
experienced by all Government travelers, not just uniformed personnel. Facilities reported should be those used
by both Federal civilian employees and uniformed personnel. l.odging costs reported should include discounts
available to civilian personnel and/or uniformed personnel. When non-commercial lodging and meal facilities
are available, reports should also contain the following information:

a. name of facility,
b. operating agency, and

c. amount of meal charges for uniformed personnel, for Department of Defense civilian employees, and for
other U.S. Government civilian employees.

4, Requesting a Travel Per Diem Rate Change. When the travel expenses in the area appear to be significantly
different than the prescribed per diem rate, the local commander and/or the senior officer should forward to
PDTATAC:

a. arequest for a review/change in the per diem rate, and

b. Department of State Form DS-2026, Hotel and Restaurant Report, submitted through the Country
Allowance Coordinator.

5. Forwarding Travel Per Diem Reports. All reports must be forwarded in sufficient time to reach PDTATAC
(at the address below) no later than the last day of the month indicated in column two of Table B, Part VI, of
this Appendix, i.e., if the ‘Month Annual Travel Report Due’ is October the report should reach PDTATAC
by 31 October. If unable to meet that date, an explanation must be furnished prior to the due date. Forward
completed reports to:

Director

Per Diem, Travel and Transportation Allowance Committee
ATTN: E&S Branch Travel Section

Hoffman Building [, Room 836

2461 Eisenhower Avenue

Alexandria, VA 22331-1300

Change 191 M-7
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APPENDIX' M

PART II: CURRENCY ADJUSTMENTS

AL Currency Adjustments. Overseas allowances are paid to the member in U.S. dollars; however, some rents,
utilities. move-in items, and many goods and services are paid in the local currency. Purchases made in U.S.
dollars are not adjusted for currency fluctuation. This necessitates periodic adjustment of allowances to
ensure that members maintain their purchasing power in the local currency used.

1. Reviewing and Adjusting Exchange Rates. PDTATAC reviews and adjusts (when necessary) exchange
rates for countries where members are assigned. Based solely on the currency fluctuations, adjustments are
made:

a. twice monthly.
h. to Overseas Housing Allowances (OHA), andior
¢. 1o Cost-of-Living Allowances (COLA).
2. Determining 'New’ Exchange Rates. The new exchange rate selected by PDTATAC ensures that neither

the member nor the Government makes or loses money. The goal is for both the member and the
Government to ‘break even’. PDTATAC uses a tracking and adjustment currency model that:

a. compares the daily difference between the current allowance exchange rate and the trading rate
members receive for their ULS, dollars,

b. compares the weekly difference between the current allowance exchange rate and the trading rate
members receive tor thewr ULS. dollars.

¢. accumulates both positive and negative exchange rate differences,
d. makes a new exchange rate selection when the weekly differences reach a five- percent limit.

¢. ensures that the selected rate buys back the accumulated difference (either negative or positive) in a
stable economy over an cight-week period.

3. Rapid Dollar Depreciation’Appreciation. Rapid dollar depreciation/appreciation causes sometimes large
andior frequent changes i the dollar umount of members' paychecks. To restrain large changes
PDTATAC uses a 'look-ghead module. The 'look-uhead' module:

a. reviews the current accumulator,
b, projects the accumulator torward to the next review period.
¢ selects a new exchange rate it the projected accumulator reaches the tive percent limit,

. ensures that the selected rate buys back the accumulated difference (etther negative or positive) in a
stable cconomy over an cight week penod. and

e, minimizes the financial tamount of paycheck tluctuation) impact to member by buving back the
accumulator early.

B. Collecung Daily Exchange Rates. PDTATAC collects daily exchange rates from overseas locations and:

{. overseas commands (mcountrics where a signiticant number of members 1s assigned),

Change 191 M-9
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D

2. the Wall Street Journal, or

3. the USOFFICE RSC Charleston.

C. Tracking Daily Exchange Rates, PDTATAC tracks daily exchanges rates provided directly by:
1. tracks the allowance exchange rate to the actual trading rate available to members,

2. adjusts the allowance exchange rate when the accumulated difference between the two rates reach a
threshold of five percent.

D. Currency Adjustment Effective Dates. Currency adjustments are effective the 1st and 16th of each month;
however, processing time requires that the exchange rate review take place on or before the 8th of the month
(for the 16th adjustment) or the 22nd of the month (for 1st adjustment).

Change 191 M-10
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APPENDIX M

PART HI: COMMAND, SENIOR OFFICER, AND COUNTRY ALLOWANCE
COORDINATOR RESPONSIBILITES

A, Overseas Conmmuand Commander Responsibihties. For overseas housing the Conunander should expliore every
means possible that helps members obtain adequate, reasonably priced local economy housing.  Additionally. e
Commander should:

1. require new arriving members 1o register with the local housing office(r).

2. emphasize the need for new members to keep the housing oftice(r) informed of their progress n locatine

housing.

3. provide the mecoming member ¢ copy of the OHA brieting sheet (see Appendix K, Part ).

4. advise the incoming member of the responsibility to aggressively seek adequate. reasonably priced housing.
5. tollow-up on the member's progicss in obruning housing,

6. advise the member of what constitutes un iflegal rental contract (e.g.. a lease that stipulates rent in an amount
less than that agreed. which could pernut landlord to avoid local taxes). and

7. mform the member of the member's oblication to avord illegal rental contracts,
B. Senior Officer Responsibilities. The sentor orticer of the Unitormed services m each country has responsibiliiy
for the quality and umeliness ot all allowance wnd wavel per diem reports for that country. As used m this
Appendix. the term “county™ also apphies to Hawain Alaska and tertitories and or possessions of the United Sues.
See Table C. Part V1. ol this Appendix. tor a Iist of required reporting locations and the respousible command seror
officer. The senior ofticer should:

L. formally appoints @ Country Allovwance Coordimator. The sentor otficer should provide o PDTATAC the

allowance coordmator’s:
a c-mail address,
b, commercial telephone number,
¢ DSN telephone number owith preting,

Jdo commercial FAN tefephone number. and

¢. DSN FAN welephone number cvoath prefvg. i w aluble.

2. provide to PDTATAC a copy of the Country Alowance Coordinator's appomtment letter. A sumple s

provided i Part Vot this Appendie. Forwuid acopy of the appominent letter i

Director

Per Diem. Travel und ransportation Allowance Comnutiee
ATTN: E&S Branch

Hoffman Building L. Room 830

2461 Eisenhower Avenue

Alexandrin, VA 22331-1300

Change 191 M-11]
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3. ensure that the appointed Country Allowance Coordinator:

a. is a good leader and motivator with sufficient awthority - in many cases the allowance coordinator
depends on individuals at other duty stations to collect data,

b. is a good communicator - allowance coordinators sometimes train other individuals to conduct surveys.
¢. is experienced in conducting surveys (1f at all possible), and
d. will be on the job for more than one survey cycle.

4. solicit the support of other commanders to designate local survey coordinators to work with the County
Allowance Coordinator in preparation of timelv. high-guality reports.

5. ensure that the required reports are properly prepared and forwarded to PDTATAC by the due date. [t parts
of the report are delayed, completed parts will be forwarded with a cover letter. The cover letter should indicate
a timeframe for forwarding the delayed reports.

6. report economic changes or other factors that substantially alter the cost of living in the country. Supportung
data should be provided.

7. ensure that commanders do not establish policies that direct uniformed members to rent either above or
below published rental allowance cetlings.

8. ensure that the commander advise uniformed members that, based on exchange rate tluctuations and
PDTATAC reviews of cost data, station and travel per diem allowances are subject to decreases as well as

increases.

C. Country Allowance Coordinator Responsibilities. The Country Allowance Coordinator responsibilities include:

1. OHA Udlity and Utility/MIHA Survey. The Country Allowance Coordinator receives from a PDTATAC
contractor a list of the members included in the utility or utility/ MIHA survey. The allowance coordinator
should review the list, make corrections where necessary, and return the corrected list to the contractor. For the
utility or utility/ MIHA survey the allowance coordinator also should:

a. widely advertise the upcoming survey,
b. stress the importance ot the member completing and returning the survey, and
c. issue supplementary utility survey instructions that help the member complete the questionnaire

2. COLA Surveys (RPS, LPS. and Hotel and Restaurant Report). For COLA surveys the Country Allowance
Coordinator should:

a. maintain a list of all duty stations for the country as well as the individual PoC and office responsible for
annual COLA survey preparation,

b. maintain at least two prior COLA reports,
¢. keep forms and instructional materials needed for local survey coordinators,

d. ensure that local survey coordinators are trained in price and data collection and maintain appropriate
training records,

Change 191 M-12
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¢. ensure that local survey coordinators do not distribute excessive numbers of LPSs when conducting
SUIVeys,

3. Completed Station Allowance Reports. When surveys are complete the Country Allowance Coordinator
should consolidate and forward the reports to PDTATAC with a cover letter. Forward the reports and letter to
the address in Part I, par. D15, ot this Appendix. The letter should be signed by the senior officer, or designee.
and should include the following information. where applicable:

a. duty station changes (new. deleted, name changes):

b. any recommendations for revising the current locality listings in the Per Diem, COLA, and/or OHA lists
on the POTATAC Website (hap:/www. dtic.mil/perdiem); recommendations to consolidate or separate
localuies should include justification: and

¢ or COLA surveys. the LPS Control Sheet completed for all areas for which a living pattern survey was
conducted.

4. Cuwreney Rates of Exchange.  For localities reporting daily exchange rate information the Country
Allowance Coordinator ensures that currency reports are provided as required.

D Country Allowance Coordinator Training.  PDTATAC periodically conducts an in-depth two-day training
session for OCONUS Country Allowance Coordinators. The adequacy of allowances is often a reflection of the
Comntry Allowance Coordinator’s knowledge and the support given to the PoC by the local command structure.
The rainmyg enhances this effort by providing a working knowledge of the allowances, survey techniques. and
results in nwore accurate and complete data reporting. The senior officer should plan for new Country Allowance
Coordimators 10 attend a minimum of one session. This is especially helpful just prior to conducting the country's
COSESUrveys,

PoTraming [ocation, Al training sessions are held at:
Per Diem Travel and Transportation Allowance Committee
Hoftman Building L. Room 8306
2401 Lisenhower Avenue
Alexandria. Virginia

20 Traning and or Scheduling Information, For waining and-or scheduling information send e-mail message to:
POC. Trainmgro perdiem,osdamil,

«’hange 191 M-13
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APPENDIX M

PART IV: LIVING PATTERN SURVEY (LPS) CONTROL SHEET

NOTE: When conducting an LPS, use this control sheet to track the number of surveys distributed and

returned for your group. Sce JETR, Appendix M, for instructions in conducting the survey.

Country:

Locality/Station:

Survey began (dd/mmvyyyy):  Survey completed (dd'mmyyyy):

Survey Coordinator (Name and Payv Grade)

Number of eligible members:

Number of LPSs distributed and returned:

Member's Pay Grade | Number LPSs
Distributed

' Number LPSs Returned

006-010

0-5

0-4/W-4/W-5/0-3E

0-3/W-3/0-2E

2 0-2/W-2/0-1E/W-1

L O-1

. E-9

E-8

E-7

E-6

k-5

E-4

- E-3

i E-2

E-1

Total LLPSs

Signature of Survey Coordinator

Change 191
11/1/02

 Date (dd/mm/yyyy)
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APPENDIX M

“ART V: SAMPLE APPOINTMENT LETTER FOR COUNTRY ALLOWANCE
COORDINATOR

Frony: (senior Oftficer)
Tor (Designated Country Allowance Coordinator)
Subjects Appointment as Country Alfowance Coordinator for (Location/Locations)

[ You are hereby designated as the Counuy Allowance Coordinator and PoC for allowances (OHA, COLA,
and or per diem). You are directed 1o cary out your duties utilizing guidelines contained in Joint Federal
Travel Reculations. Volume 1 (JFTR). Appendix M.

2. The Country Allowance Coordinator works directly with the Per Diem, Travel and Transportation

Allowance Committee (PDTATAC). Alexandria, VA, for OCONUS housing, cost-of-living and travel per diem
allowance 1ssues.

Y
Y.

As the Country Allowance Coordimator yvou are responsible for coordinating the price collection data for all
sarveys required by JETRC Appendix M and submutting the results to the PDTATAC.

Sienature and Signature Block
Of Senior Officer

cer Director
Per Dieny Travel and Transportaton Allowance Committee
ATTND E&S Branch
Hottinan Building [L Room 836
2401 Eisenhower Avenue
Vexandrin, VA 223311300

{hange 191
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Appendix M

A. Cost-of-Living (COLA) Survevs - Required Reporting Locations/Schedule

APPENDIX M

PART VI: TABLES OF REPORTING LOCATIONS/SCHEDULES AND
RESPONSIBLE COMMAND/SENIOR OFFICER

\
Cost-of-Living (COLA) Survevs RPS LLPS Year {
Required Reporting Locations/Schedule Month }
Retail Price Schedule (RPS) 1
Alaska: “
3( Anchorage October ‘ 20023
Cordova October 2003 “
FFairbanks l October ‘ 001
} Homer ‘ October | 200,
| Juneau ;‘ October 003
Kenai { October Thne
Ketchikan ! October 00
Kodiak October ‘ gy
Kotzebue October 00:
Nome October J‘ o
" Seward [ October ?,‘, D00 i
\ | |
Sitki October ; 20
Tok October ﬁE 2010y,
Unalaska | October ‘ W
Valder } October J 20003
Wastlla [‘ October it J
American Samoa ] June T Wona
Australia: : T
Woomera } Nov | RO
Bahrain | August % M0 )
jBelgium: o S
] Flamaut Prov (inel Chievies SHAPE) March C 200
i Province of Limburg (Kleme Brogel) March 20 ]
Y1-19

Change 191
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Cost-ot-Living (COLA) Surveys : Rt - :
Requsived Reporting Locations/Schedule ! Mesth
Retail Price Schedule (RPS) }

Shoctoes e oty Shearwater Noven

Novembot

b T | 1
i November

Noevember '
: R
T
4o : Artil BN
— | e e e
! .
| : s
I Nevember
|
‘ e e
i

Novembor S
Nuovembpet
November 3
©ONoOvennbet
June
April
Apt RASE
April AR
Ml h A
Mareh Mo
March o
NMareh
G Murch R
Septoanba ‘
! Seprember

Change 191
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Cost-of-Living (COLA) Surveys RPS L.LPS Year
Required Reporting Locations/Schedule Month
Retail Price Schedule (RPS)
Latina September 2003
Livorno (incl Camp Darby) September 2003
Naples September 2003
Sigonella September 2003
Verona September 2003
Vicenza (incl Longare) September 2003
Japan:
Atsugi (KA) February 2003
Camp Zama (KA) February 2003
Iwakuni (YA) ] February 2003 |
Misawa (AQ) February 2003
Okinawa (OK) February 2003
Sasebo (NA) February 2003
Yokosuka (KA) February 2003 Wj
Yokohama (KA) February 2003
Yokota (KA) February T 2002
Korea:
Camp Humphreys (formerly Pyongtaek) June 2003
Chinhae June 2003
i Osan AB June | 2003
Pusan June ‘l 2003
| Seoul (K-16FId/C.Mercer/Site Tango) ’ June 2003 I
Taegu/Waegwan (incl Camps Carroll, Henry. & Walker) ; June 2003 E
Micronesia, Fed States of: f
Yap February 2003 ‘
Mongolia January 2003
Netherlands: ‘ ‘
Province of Limburg (Brunssuny/Schinnen) ! February “ 2003
Rotterdam February [Y 2003
Volkel February 2003
Northern Mariana Islands: ‘ | i
Saipan ﬁl February 2003 J
Change 191 M-21
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Cost-of-Living (COLA) Surveys RPS LPS Year
Required Reporting Locations/Schedule Month
Retail Price Schedule (RPS)

Portugal:

Azores November 2003
Puerto Rico: |

Aguadilia (incl CG AS Borinquen) September 2003

Ft. Buchanan September 2003

Roosevelt Roads September 2003
Singapore April 2003
Spain:

Moron AB February 2003

Rota February 2003
United Kingdom:

Croughton (including Barford St. John, Bicester, and May 2003

Upper Heyford)(E)

Fairford (&) May 2002

Harrogate/Menwith Hill (E) May 2003

High Wycombe/Daws Hill (E) May 2003

Lakenheath/Mildenhalil (E) May 2003

London, Central (E) May 2003

Yeovilton (E) May 2003

St. Mawgan (E) May 2003
Virgin Istands:

St. Croix June 2003

Change 191 M-22
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B. Travel Per Diem Reports - Required Reporting Locations/Schedule

Change 191
11/1/02

Travel Per Diem Reports -Non-Foreign Areas
Required Reporting Locations/Schedule
Hotel and Restaurant Data Collection

Annual Travel
Report Due

Month

Alaska:
Anchorage (incl Nuaval Reserve Station) October
Bethel October
Cordova October
Delta Junction (Ft. Greely) October
Denali National Park Qctober
Dutch Harbor-Unalaska October
Fairbanks October
Glennallen October
Healy October
Homer October
Juneau October
Kenai-Soldotna October

Kennicott October
Ketchikan October
Klawock October
Kodiuk October
Kotzebue T October
Nome O¢tober
Petersbury October

Seward

October

Sttka-Mt. Edgecombe

October

Tok October
Uniat ) October
Valdez October
Wasilla October

American Samoa

CGruam
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Change 191
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Travel Per Diem Reports -Non-Foreign Arcas
Required Reporting Locations/Schedule
Hotel and Restaurant Data Collection

Hawaii:

Isle of Hawai: Hilo

Isle of Hawair: Other

fsle of Kauai

Isle of Maw

Isle of Oahu

Johnston Atoll

Midway Istands

Northern Mariana Islands:

Rota

Satpan

Other

Puerto Rico:

Aguadila

Ft. Buchanan (incl GSA Sve Cr)

Mavaguez

Ponce

- . - -
Roosevel Rds fincl Naval Reserve Staton)

San Juan (incl Naval Reserve Station)

Virgin {stands:

St John

St Thomas

Wake {sland

"'
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P

Couniry Allowance Reports - Required Reporting Locations/Responsible Command/Senior Officer

S S ‘
|
1

«tjuived Reporting Location Country Allowance Reports

Responsible Command/Senior Officer

"Alis;p{);{sii‘—ifit&' tor all reports delegated to 11th Air Force. Alaska)
iatson Office. Pago Pago

Support B aali tv. Antigua

\H' G, Buenos Atres

CINCT AC Rl b, /\llstldllu
(\_ Vienna

\mom an \unoa
Antgua and Tia]buda
Sreenting ) ) 3

Suvirab

1hassy, B ahiamias

C Administiative Smpo' ‘mt, Bahramn

TUSDAO, Bridgetwe,
NSSGUS \H \N m sponsibility for housing reports delegated to NSSG US

TUSDAO. Lutar
LUS VILO. Brasilia

USHAO, Otiaw uupu:m bility for Argentia reports delegated to NAVFAC
| ;‘\l‘ggnlm' respe nslbm'\ for Brinsh Columbia housing reports delegated to

CCle

o (),ll!hlblﬂ

?LUVH ﬁ\

ONIC Carra (10 sy s xm.mn\ for housmg u.wmls dclwated to U.S. Naval Medical
| RLs‘l xllﬁ‘ul \'«I()) o
J \H[(xi’ S ! ‘»ul\mhn
| . Suva

ABG. [rakhon

{"hange 191 M-25
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e S

Required Reporting Location

Country Allowance Reports
Responsible Command/Senior Officer

j Philippines

CINCPACREP, Philippines (IC’JpOﬂSl‘bH-lV{y tor housing reports for Manila

|
|
% |
| Guam USCINCPACREP, Guam B ]
| Guatemala | USMILGP, Guatemaia City L o ‘
| Hawali TUSCINCPAC, Honoluiu
{ Honduras | USMILGP, Tegucigalpa - |
| Hong Kong | USDLO, HK B
! Teeland | Iceland Defense Forees, Ketlavik j
i India USDAO, New Delht o o
| lreland lusbAOo, Dublwe
| Isracl | USDAO. Tel Aviv. o
| Htaly CINCSOUTH, Naples (responsibility for all reports delegated to U.S. Naval
E Support Activity, Naples) - o
' Jamaica USDAO. Kingston
| _Japan COMUSFORJAPAN {
i_l»ohnsron Atoll USCINCPAC, Honolulu ~ !
. Jordan Military Assistance Program (MADP), Amman |
Kenya U.S. Liaison Office. Naroby
| Korea COMUSFORKOREA N l
| Luxembourg USODC BELLUX OL, Luxembourg ' o
| Malaysia USDAQ, Kuala Lumpur o |
| Marshall Islands USCINCPACREP Marshall Islands ‘f
. Mexico USDAO, Mexico City o
Micronesia, Fed. States of USCINCPACREP, Guam
Midway Islands CO. U.S. Naval Station, Midway Islands |
i Morocco U.S. Liaison Office, Rabat ’
i Netherlands AFCENT SUPACT (US). Brunssum (responsibility for housing reports for the
! Hague delegated to USODC. The Hague)
. New Zealand USDAO. Wellington {responsibility for housing reports for Christchurch
delegated to NAVSUPPFORANTARTICA DET Christchurch
' Northern Mariana Islands USCINCPACREP, Guam B
“Norwuy | USODC, Oslo " -
Palau. Republic of | CINCPACREP, Guam - |
| Paraguay USODC, Asuncion B |
f Peru USMAAG. Lima |
|
\

[ —-

delegated to NAMRU T _\1&“\/1;1_:}@1‘:_17{ o

Change 191
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b. in-house travel offices.
2. All travel arrangements must be made in accordance with:

a. DoDD 45009 (Transportanon and  Traffic Management)  ar ltpiiweh Towis. osdomiil
dodiss/directives/dir2. html:

b. DoDI 450042 (DoD Passenger TIransportation  Reservation  ang Uivketns
hup://web 7. whs.osd.mil/dodiss/instructions:ins2. rml: and

¢. Service regulations.

C. Foreign Ship or Aircraft Transportaton.  Iramsportation on toreign ships or aresaf ol
authorized/approved unless the conditions in par. T4060-B1d are met isce also JFTR, par 1731230 o
C2204-B).

D. Transportation Reimbursement

1. CTO Available. When a CTO is available but the traveler arranges ansportation through o o o g
travel agent or common carrier direct purchase. reimbursement 15 linmted 10 the amouar the Goverrs 0 o,
have paid if the arrangements had been made directly through a CTO

2. CTO Not Available. When the A0 cerufies thut a CTO was-is not availabie to .
reimbursement is paid for the actual cost of the authenzed or approved transportanion
unrestricted commercial coach rare thar ineets nussion requirements

T4030 GETTING THERE AND BACK (TRANSPORTATION ENTITLEMENTS)

A. Type of Travel. The AO may direct travel by any mode (e 2., Government or commercial air. bus. tian:; e
the AO cannot require the traveler to use a personal or rental vehicle for otficial wavel If @ certain mode i+ direci
and another mode is used, the traveler may only receive transportation reimbursement up to the dieecred
transportation mode cost.

B. Commercial Transportation. The CTO must arrange commercial transportaiion i accordar oo
Government policies, agreements and contracted rates using American tlay carriers and coach acce
whenever possible. The AO may authorize the CTO to arrange other than contract fHghts, or w arrang
carriers, or premuum (but not first) class accommiodations when needed 1o tulfiil o documented nussio
as specified in par. T4060-B1. Ounly the raveler's Service or Agency Headquarters may authomize v oo oy
for first-class accommodations.

* C. Rental Vehicles (Includes Awcratty. When use ot a rental vehicle s authorized tor officiwd business & e 70,
reimbursement is authorized for the rental costs, tanes and local ussessments on rentad vehucle dsers, wee o o
and oil, landing and tie-down fees. and transportation w and from the rental facthoy (see JF IR, par 174570 i 7]

par. C4709). When possible. the CTO. per TRANSCOM volicy, reserves o rental velucle tom a company che
subscribes to the MTMC rental car agreement. Travelers are not reimbpursed for rental car insuraince coverage
purchased in the United States or i1s tervitories and possessions regardless of the vendor from shom iie revra!
car is rented. Travelers are reimbursed for mandatory rental car insurance coverage reguited D1 Toroiin o
When a compact rental car (the "standard” for TDY taveth docs not meot reguaremizns, the Ao n
size vehicle appropriate to the mission. Clanms tor damage 1o rental vehicles while bemg used for ofiion
are reimbursable to the traveler or the rental cor compuny, as appropriate. as micell2neous TanspOIALGH SXpenses
if adjudicated as payabie under the procedures set forth in the Dobl) Froancal Management Regulanion (Volume 9,
Chapter 4) (found ar website hup://www.dtic.mil/compirollerfimr/y {or arpropriate Service regulations for the non-
DoD Services). Reimbursement for personal funds for damage sustuined by a rented automobile while being
used on ather than official business is not authorized.

FlUsIneSs
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8. CTO service and processing fees;
9. authorized/approved expenses for:

a. necessary stenographic or typing services, data processors or rental of typewriters ICW
reports/correspondence preparation;

b. clerical assistance:

c. services of guides, interpreters, packers, or vehicle drivers;
d. storage of property used on official business;

e. room rental at a hotel/other place used for official business;

f. charges for inoculations that are not available through a Federal dispensary for OCONUS travel, (this
does not include travel expenses incurred for obtaining the required inoculations);

g. official local and long distance phone calls (see par. T4060-B5);
h. excess baggage transportation costs;
1. conference registration fees;
j. dual lodging costs; NOTE: Reimbursement shall not exceed the amount of per diem or AEA plus
appropriate (when separately reimbursable) lodging raxes that would have been paid had the traveler
remained overnight.;
k. nonrefundable room deposits, forfeited rental deposits or prepaid rent, and early checkout penalties
when TDY is changed or canceled; NOTE: Reimbursement shall not exceed the amount of the
remaining per diem or AEA plus appropriate (when separately reimbursable) lodging taxes that would
have been paid had the TDY not been curtailed or interrupted. ,
I expedited charge card delivery (effective I May 2001).
m. delinquent payment fees for late payments involving the Government-sponsored Contractor-issued
Travel Charge card enly for those personnel who are placed in the category of mission critical travel, who
are unable to file a travel voucher and pay the travel card bills because of the specific circumstances of the
travel, and through no fault of their own. (See the revised guidance to DoDFMR, Volume 9, Chapter 3,
found in USD(C) memorandum dated May 7, 2002 for definition of mission critical personnel and
processing requirements); and
n. late check-out fees for lodging.

10. use of computers, printers, faxing machines, scanners, telegrams, cablegrams, or radiograms,

11. tips for taxis and limousines;

12. transportation costs to and from the transportation terminal (see JFTR, par. U3320, and Chap. 3, Part E; and
JTR, Chap. 2, Part C);

13. parking fees at the transportation terminal (while TDY), NTE the cost of taxi fares (including allowable
tips) to and from the terminal (see JFTR, par. U3320; and JTR, par. C4657-B);

14. a Value Added Tax (VAT) certificate used to avoid paying TDY lodging taxes;
15. MEMBERS/EMPLOYEES: tips for handling Government property at terminals and hotels;
16. UNIFORMED MEMBERS ONLY: customary tips for handling any baggage at transportation terminals;

Change 191/445 0-9
11/1/62
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Joint Federal Travel Regulations

Change 191
11/1/02

Travel Per Diem Reports -Non-Foreign Areas
Required Reporting Locations/Schedule
Hotel and Restaurant Data Collection

Hawaii:

Isle of Hawaii: Hilo

Isle of Hawaii: Other

Isle of Kauai

Isle of Maui

Isle of Qahu

Johnston Atoll

Midway Islands

Northern Mariana Islands:

Rota

Saipan

Other

Puerto Rico:

Aguadilla

It. Buchanan (inct GSA Sve Ctr)

Mavyaguez

Ponce

Roosevelt Rds {incl Naval Reserve Station)

San Juan (incl Naval Reserve Station)

Virgin Islands:

St John

St. Thomas

Wake [sland

i

{ Aus
i N
§

"ﬂl!. TS S I



Jomt Federal Travel Regulations Appendix M

-

Couniry Allowance Reports - Required Reportine Locations/Responsible Command/Senior Officer

Heguired Reporting Location Country Allowance Reports ‘
Responsible Command/Senior Officer \

CO \ ‘\l < ()\ l&'éébhsrlffil'itv for all reports delegated to 11th Air Force, Alaska)
’udnl son Office, Pago Pago

\.mum and Barbuda c U \‘1\ xl Suppmt I aul iy, Antigua
Argenting o ‘(1[’ Buenos \ms

CINC 1’»\( RED. _A_\E‘f,‘ﬂfl_,l_m

| USDAO, Vienna

» . Bainnas
; Admlmsna e \wnpmtl nit, Bahrain
USD \\) Bnd
SSSGUS SHAPE (res ponsibility for housing reports delegated to NSSG US
| SHAPL AERSIE-HO)
o \\HU “L by
(,\l)\(\ L bz
USMLO. Br 1\111‘1 N
- T TESDAO. Ot .IZZEUH sihility for Argentia reports delegated 1o NAVFAC
Areenua re \p“ll\‘bllll» for Brinsh Columbia housing reports delegated to
NAVEUSEAWARENGSTA Kevport)
l\“ s 1"11\'”

Bol;

N L:t* l‘(»vln( P )wux_ -

CONC Canro e w'm\“mli\ for housmL .ux-! s dele Lated to U1.S. Naval Medical
{ ,‘.X«)’

276 ABG. [rakhon

L hange 191 M-25
oo



Joint Federal Travel Regulations

Appendix M

Required Reporting Location

Country Allowance Reports
Responsible Command/Senior Officer

i
JER S

|
|

Guam USCINCPACREP, Guay -
| Guatemala USMILGP, Guatemala City
" Hawali USCINCPAC, Honolulu N o
Honduras USMILGP, Tegucigalpa -
Hong Kong USDLO, HK o
( fceland Iceland Defense chcsi}(cﬂ‘:\‘i}( o |
India USDAO. New Delhi - ]
| lreland USDAOQO, Dubhis B -
i srael USDAQ, Tel Aviv o
"aly | CINCSOUTH. Naples (responsibility for all reports delegated to U.S. Naval
| Support Activity. Naples) o
| Jamaica USDAO, Kingston 1
| Japan | COMUSFORJAPAN T
Johnston Atoll USCINCPAC, Honolulu i
| Jordan Military Assistance PI'OgI',lI)Vl'(‘.‘i\_/_Iv/E_PV):‘;’_'\'Il‘lmaﬂ !
Kenya U.S. Liaison Office. Nairobi B
Korea COMUSFORKOREA o ~ |
| Luxembourg USODC BELLUX OL, Luxembourg ‘
| Malaysia USDAO, Kuala Lumpur o
| Marshall Islands | USCINCPACREP Marshail Islands
| Mexico | USDAO. Mexico City

| Micronesia, Fed. States of

USCINCPACREP, Guam

Midway Islands

CO, U.S. Naval Station, Midway Islands

| Morocco

U.S. Liaison Office, Rabat

| Netherlands
|

AFCENT SUPACT (US). Brunssum (responsibility for housing reports for the
Hague delegated to USODC. The Hague)

’ L
l
. New Zealand

USDAO, Wellington (responsibility tor housing reports for Christchurch
| delegated to NAVSUPPTORANTARTICA DET Christchurch

[ ——

Northern Mariana Islands USCINCPACREP, Guam

Norway USODC, Osle !
Palau, Republic of CINCPACREP, Guam |
Paraguay USODC, Asuncion B o

Peru USMAAG, Lina

Philippines CINCPACREP, Philippines {1esponsibitity for housing reports for Manila

| delcgated to NAMRU T wo, Manila)

Change 191
11/1/02
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JETR/JTR sppendiv O

b. in-house travel offices.
2. All travel arrangements must be made 1n accordance with:

a. DoDD 4500.9 (Transportation and Tratfic  Managementy st Juipsweb Towihs, osd mils
dodiss/directives/dir2. him!,

b. DoDI 450042 (DoD Passenger Transportanon  Reservaton  and  Tichetny  Somicesy
hap://web7. whs.osd.mil/dodiss/instructions/ins . firml: and

c. Service regulations.

C. Foreign Ship or Aircraft Transportation.  Transportauon on foregn h1p Nrareran

authorized/approved unless the conditions in par. T406(-B1d are met (see also JETR, par 173125
C2204-B).

D. Transportation Reimbursement

1. CTO Available. When a CTO is availuble but the waveler arranges rrumporvmnn through o o o
travel agent or common carrier direct purchase. reimbursement s linuted o the amount the Siovers s v
have paid if the arrangements had been made direct!y through o CTO.

2. CTO Not Available. When the AO certifies that a CTO was s not availabie o arany Lllllaji‘
reimbursement is paid for the actual cost of the authonized or approved transportation > E the
unrestricted commercial coach fare that meets nussion requirements

T4030 GETTING THERE AND BACK (TRANSPORTATION ENTITLEMENTS)

A. Type of Travel. The AO may direct wavel bv any mode (e.g.. Guvernment or comunercial atr, bus, roam s ovent
the AO cannot require the traveler to use a personal or rental vehicle Yor otficial wravel. If a cerrain mode is divecies
and another mode is used, the traveler may only receive transportation reimbursement up to the dicecred
transportation mode cost.

B. Commercial Transportation. The (1O must arrange commercial transportation n accordance wih
Government policies, agreements and contracted rates using American lag catrers and coach accemniodaiion:
whenever possible. The AO may authorize the CTO to arrange other than contract tlights. or to arrange foro fla
carriers. or premium (but not first) class accommodations when needed to (uiflil o documented missionr
as specified in par. T4060-B1. Only the wraveler’s Service or Agency Headguarters miay authorize reonfane 0w
for first-class accommodations.

* C. Rental Vehicles (Includes Awreraft). “When use of a rental vehicle s awthorzed tor xmmm business dothe w0
reimbursement is authorized for the rental costs. taxes and local assessments on renta : :
and oil, landing and tie-down fees. and ransportation to and from the rental tacihivs (see : Cand
par. C4709). When possible. the CTO, per TRANSCOM policy. reserves a rentzl velncle tom a compans b
subscribes to the MTMC rental car agreement.  Traveleis are not reimbursed for renial car insurance coverage
purchased in the United States or its territories and possessions regardless of the vendor /rnm wham iie renr!
car is rented. Travelers are reimbursed for mandatory rental cur imsurance coverasy :

When a compact rental car (the "standard” for TDY travely does not meet requer
size vehicle appropriate to the mission. Claims for damage to rental vehicles w
are reimbursable to the traveler or the rental car companv, as appropriate, as misccilaneous ransportanon oxpenses
if adjudicated as payable under the procedures sct torth i the Dol) Finuncaai Munagement Regulation (Volume 9.
Chapter 4) (found ar website hitp:/www.dticnil/comptroller/finr/} ior approprigie Service regulations for the non-
DoD Services). Reimbursement for personal funds for damage sustained by a rented automobile while being
used on other than official business is not authorized.

aoused for ofticad bus

TICS>

Change 191445 IR
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8. CTO service and processing fees;

9. authorized/approved expenses for:

a. necessary stenographic or typing services, data processors or rental of typewriters ICW
reports/correspondence preparation;

b. clerical assistance;

c. services of guides, interpreters, packers, or vehicle drivers;
d. storage of property used on official business;

¢. room rental at a hotel/other place used for official business;

f. charges for inoculations that are not available through a Federal dispensary for OCONUS travel, (this
does not include travel expenses incurred for obtaining the required inoculations);

g. official local and long distance phone cails (see par, T4060-B5);
h. excess baggage transportation costs;
i. conference registration fees;
j. dual lodging costs; NOTE: Reimbursement shall not exceed the amount of per diem or AEA plus
appropriate (when separately reimbursablej lodging taxes that would have been paid had the traveler
remained overnight.;
k. nonrefundable room deposits, forfeited rental deposits or prepaid rent, and early checkout penalties
when TDY is changed or canceled; NQ TE: Reimbursement shall not exceed the amount of the
remaining per diem or AEA plus appropriate (when separately reimbursable) lodging taxes that would
have been paid had the TDY not been curtailed or intervupted.;
. expedited charge card delivery (effective 1 May 2001);
m. delinguent payment fees for late payments involving the Government-sponsored Contractor-issued
Travel Charge card enly for those personnel who are placed in the category of mission ¢ritical travel, who
are unable to file a travel voucher and pay the travel gard bills because of the specific circumstances of the
travel, and through no fault of their own. (See the revised guidance to DoDFMR, Volume 9, Chapter 3,
found in USD(C) memorandum dated May 7, 2002 for definition of mission critical personnel and
processing requirements); and
n. late check-out fees for lodging.

10. use of computers, printers, faxing machines, scanners, telegrams, cablegrams, or radiograms;

11. tips for taxis and limousines;

12. transportation costs to and from the transportation tefminal (see JFTR, par. U3320, and Chap. 3, Part E; and
JTR, Chap. 2, Part C};

13. parking fees at the transportation terminal (while ’i‘i}Y}, NTE the cost of taxi fares (including allowable
tips) to and from the terminal (see JFTR, par. U3320; and JTR, par. C4657-B);

14. a Value Added Tax (VAT) certificate used to avoid paying TDY lodging taxes;
15. MEMBERS/EMPLOYEES: tips for handling Government property at terminals and hotels,
16. UNIFORMED MEMBERS ONLY: customary tips for handling any baggage at transportation terminals;

Change 191/445 0-9
11/1/62
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17,

CIVILIAN EMPLOYEES ONLY

a. The cost during TDY/PCS travel {not after arriving at or returning to the PDS) for laundry, dry-cleaning,
and/or pressing of clothing #s a separately reimbursable travel expense when travel within CONUS requires
at least 4 consecutive nights TDY/PCS lodging in CONUS,;

b. The cost during TDY/PCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning,
and/or pressing of clothing is not a separately reimbursable travel expense for OCONUS travel. It is
included as an incidental expense within the per dien/ AEA authorized/approved for travel OCONUS;

(Effective 1 April 2001)

18.

19.

UNIFORMED MEMBERS ONLY:

a. The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, and/or pressing of
clothing, up to an average of $2 per day, Is a separately reimbursable travel expense when TDY travel
within CONUS requires at least 7 consecutive nights TDY lodging in CONUS. (i.e., 6 nights, no laundry, 7
nights, NTE $14, 8 nights, NTE §16);

b. The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, and/or pressing of
clothing is rot a separately reimbursable travel expense for OCONUS travel. It is included as an incidental
expense within the per diem authorized for OCONUS travel,;

similar fravel related expenses NQTE: Do not reimburse mission-related or personal expenses which

include batteries, tools, film, gifis for child care, house care, pet care, hotel concierge, or workout reom/gym
Sees; and

*20. any per-day administrative fee called for by the MTMC rental car agreements.

F. Reimbursement for Travel Expenses at the TDY Location

1. Reimbursement is authorized for necessary travel expenses at the TDY location.

2. Use of a Government vehicle/special conveyance is limited to official purposes such as transportation to and
from (65 Comp. Gen. 253 {1986)):

a. duty sites,

b. lodgings,

¢. dining facilities,
d. drugstores,

e. barber shops,

f. places of worship,

g. cleaning establishments, and

&

similar places required for the traveler’s subsistence, health or comfort.

3. 1If a Government vehicle/special conveyance is not authorized, the traveler is entitled to reimbursement for
necessary public transportation costs.

4. If private vehicle use is authorized, reimbursement is the automobile mileage rate times the miles driven for
the necessary travel around the TDY location.

Change 191/445 O-10

11/1/62
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3. Travelers must note the required miles driven.
T4045 TRAVEL ENTITLEMENTS FOR RESERVE COMPONENT PERSONNEL

A. General. This paragraph applies to Reserve Component personnel on active/inactive duty under orders that
provide for return home. For travel of cadets and midshipmen, applicants and members of the Senior Reserve
Officers’ Training Corps (SROTC), Reserve travel for medical and dental care, members of the Ready Reserve on
muster duty, retirees called to active duty and active duty for training tours of 20 or more weeks at one location
(except as noted in par, U2146), see par. U7150.

B. Inactive Duty Training. Reserve Component personnel commit to an obligation to participate in 4§ scheduled
training periods (inactive duty training (IDT) unit drills) a year. Services have different terms for these drills, such
as unit training assemblies, or weekend drills. Inherent in this obligation is the travel between the member’s home
and the location where the member normally performs “drill” (the armory, reserve center, assembly location, etc.).
They receive no reimbursemerns for that commute. For purposes of this subparagraph, 4Assigned Unit is a reserve
member's designated post of duty and TDY Starion is an alternate site outside the local commuting area (sec par.
U3500) of the member’s assigned unit or home.

1. Travel from Home to Assigned Unit or Alternate Site in Local Commuting Area. There is no entitlement to
travel and transportation allowances. The member may be authorized reimbursement under par. T4040-F for
transportation expenses in and around the unit/site. 'When the meriber travels between home and an alternate
site, the member is paid mileage for the distance that exceeds the distance from home to the assizned unit.

2. Travel from Home/Assigned Unit or Other Location to TDY Station. The member is enti .ed to allowances
in par. T4040 and par. T4030, limited to travel cost from the assigned unit.

3. Travel from a Location Other than Home/Assigned Unit to an Alternate Site within the Local Commuting
Area. There’s no entitlement to travel and transportation allowances; however, the member is paid mileage for
the distance traveled limited to the distance from the assigned unit to the alternate site less the distance from
home to assigned unit.

C. Travel for Annual Training (AT). For AT travel, members are entitled to payment for 1 round trip between
home and the AT site under par. T4030. If the AT is performed in two or more separate tours, the AO may
authorize round-trip transportation for each tour. Per diem is payable under par. T4040-A for travel days 'o and
from the AT location, unless the member commutes daily or the AO determines the member can commute,

D. No per diem is payable to:

I. Reservists at an AT site when both Government quarters and meals are available, but the member is
entitled to reimbursement for the Government quarters charge. If Government quarters and/or meals are not
available, per diem is payable under par. T4040-A;

2. Reservists on active duty without pay;
3. Newly enlisted members undergoing training when both Government quarters and meals are available;

4. Public health service Officers called to active duty for Commissioned Officer Student Extern Program
(COSTEP);

5. Reservists who commute daily or AO determines members can commute except for entitlement under par.
T4040-C if required to remain at the place of duty overnight outside the home’s city limits;

6. Reservists on inactive duty training except when duty is performed at a location other than the assigned unit
(designated post of duty includes training duty station, drill site and city where located) or local area (sze pat.
U3500) of the assigned unit or home. If required to occupy transient Government housing, reimbursement for
actual lodging cost is authorized;

7. Standby Reserves voluntarily performing without pay.

Change 191/445 0-11
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st o S A 51 . 54

B, When a Hosorve Compooon: tueriber 18 oidersd:

1. to schoolhowse training, par. T30 applies for transportaion-entitiemen and par, T4M0B for per diem

entitivinent;

2. to deploy, w0 be ope of pervonnel melng sopether nnder orders directing nodimited reimbursement, on unit
travel, fleld duty, or at sea trainmng, pur, 14040-C applics for per diemn entitlernent for periods under 20 weeks,
Par. T4030 apphas for tansporiation enditlement,

3. o active duty for any other purpose tor leiy thar 20 weoke, per diem entidorment s determiped under
business travel cules in par, T4040-A and wausportation entitlermen: undor par, T4034;

*5, to active duty for otber than traindug for 180 or more days (79 or nore weeks) because of unysual or
erpergency circumstances or ewgencios of the Service and the Secremial Process agthorizes per diem, per-diem
is deterrraned woder the busingss fravel rales in par. T4040 (or deployment rules an per. T4040-C), and
transpoyiviion widey par. T4000,

F. Punerai Fopors Dury. Mambers of the Beserve Conponents who parform funeral bonors o 4 funeia) ionors
duty status (uader 10 US.C §12503 w32 US.CL 115 ar 2 location 50« more miles from the member’s residence
are entitled to travel and transportation allowances a8 for business wavel under pavs. T4U30 and T4040-4 & D

Cange 1917445 O-12
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